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fAhTer Teha § 3T change X Tehd & 84 query format & P question or IS Hehdl & TSI use §H data T
TI2YUT fAehTetet o Tl analysis ﬁmﬁ%ﬁﬂsﬂ%yﬁﬂaﬂgﬂ data @I pirntable format & ofr erear Ipar § 3R
31T format A printing 3 ITC Y Hehdl & dl 39 YehR microsoft access ST g data & related information 3T TSl
3R 3THT use T FFafeeId software §

Microsoft Access 2010

gl ¥ microsoftaccess $r important terms %gﬂar&aﬁﬁgzﬁ?artﬁam



il o

©N O

Important Terms

Database
Relational Database
DBMS (DATA BASE MANAGEMENT SYSTEM)

Tables

1. Fields

2. Data types
3. Records
4. Values

Relationship
3. Primary key
2 Foreign key
Queries
Forms
Reports



1. DATABASE :- a8 Ugel g5 SITeTehRI o9l database &T BIdT & database Teh ATEIH § foraH §H data r

store WW%T@' manage WW%W@WW information ﬁ?ﬂﬁ% retriving information
Hﬁﬁw information ﬁﬁﬁlﬂﬁﬁ%’

sﬂﬂff gH Ueh example T QTH??T a3 gﬁ T name 3T serial number 31T book fHd class &r %’ SH YohlX gH
database T use F Thd g

What is Database

 Databases are used for storing, managing'al
retrieving information in organized manner.
Examples:

Library Register used to store information
About books .

SNO BOOK NAME CLASS

1 HINDI 19TH

2 ENGLISH AQE
-3

BT ec i



2. RELATIONAL DATABASE :- E@ﬁ' tab relational database %’ relational database ETlﬁ' qr" T collection of
data & ST T table & &I & available I§dT & table & WY information & §F GaRT AT ha g 30 T
b %’ 3T TITT T g ?’ microsoft access ol software %’ ar &7 relational database management
system &

What is Relational Database

» Arelational database is a collection of datd’
items organized in the tables.

* We can get data and information without
reorganize the tables.

* Microsoft Access is a Relational database
management system.



3. DBMS :-database management system ST use 6?4'3‘?‘7&‘\2?3? data store Fat & TIT P & 3HP! manage
A & oT T g % 3 3G 91¢ 3THT use FL & [T T Tohd %’ microsoft access !%I;c“' Teh

management system g

DBMS

 DBMS is a computer application to store, ™
manage, and retrieve data that is stored in

computer.
Example : Microsoft Access 2010



database & ST information @m%ﬁtables é5Q'Tcr'eﬁ@?ffﬂ'l?ﬁ%’3-ﬁTtabIes T 379 rows 31X columns @aﬁg‘@
U combination & & TSI T# § 91T SR & store Feh IW ITT SHH ST §ART columns BIdT & 3HT §H field
ﬂ?f%’ 3R S information W?ﬁ?f rows *Wﬁmgﬂ records EI%T—T%’

* Tableis combination of rows and columns'td"*""
store records in database.

Field is a column and having information category
Record is a row and having information.

sﬂﬂffﬂﬂ?ﬂﬁ?mw example W I Th library <hT table %ZIBTWEﬁFTﬁeId available %a’f@f column %Wﬁ%
3R & records T@IA T AT lines FFTHG rows h FTH g
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FIELD
BOOK NAME

15t Record

2" Record

data type T use agaé‘rﬂ%?q'grg‘r% data type a?ryﬁg'ﬁisﬂﬁ%ﬂ'computer # data store W@'qﬁ'ﬂ%’m
aﬁ%% data fhd YR T data store ?P'ITQETW example available %’



* When we store data in Access than to ensure correct data
storage we need to provide data types

* Data types tell us what type of data we are going to store

in our Fields.
Name ADDRESS Phone
Ajay 202- Shastrinagar, 2222222222
Rajpura town

Dataisin
Dataisin Numeric+
Text Text in

format format numeric
format

DEIENH

Data types Microsoft Access 201(i

AB Text
12 Number

www

Currency

r

I
4

Date & Time

Yes/No |
Lookup & Relationship

Rich Text :
Memo

Attachment

gt@:,}ﬁﬁ

Hyperlink

ST Y 8 access A data store W%Fﬁﬁaﬁ%ﬁ:wﬁm microsoft access ﬁm@ store Eﬁ'?l'iﬂ'ﬁf?JET
data type available %’Sﬁ' microsoft access # use ﬁ@'m%sﬂﬁmmtext %’text ﬁ'ETI' alphnumeric value use
F TP & ToTaH oaT 3R word GIAT T use mmm%%@'m@data types 319 image AS@IRdE



NAME OF DATA TYPE VALUE IT CAN STORE EXAMPLE
1 TEXT ALPHNUMERICVALUES ADDRESS "W
210- KARNAL
2 NUMBER NUMERIC VALUES MARKS
50
3 CURRENCY AMOUNT VALUE EXPENSES
2000 Y
4 DATA AND TIME DATE AND TIME DATE OF BIRTH
2/12/1996
5 YES/ NO CHECK BOX TO GET
CHECK /UNCHEK VALUE
[ Yes/No
6 LOOKUP AND GET VALUE FROM A LIST B Al
RELATIONSHIP OF CHOICE CREATED S
FROM SECOND TABLE =

&Y dXE TeT WX 4T data types a?grﬁ; examples available &
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m NAMEOFDATATYPE  VALUE IT CAN STORE m

LOOKUP AND GET VALUE FROM A LIST L S
RELATIONSHIP OF CHOICE CREATED ;:
FROM SECOND TABLE en':b“"" Q:I‘
nnai | wiw.ishi
F
7 RICH TEXT FORMATTED TEXT MARKS
30
8 MEMO DETAILED INFORMATION PRODUCT DESCRIPTION
FIELD “PRODUCT IS VERY BEST
AMONG OTHER
AVAILABLE PRODUCTS IN
MARKET”
9 ATTACHMENT USE TO ATTACH FILES ""@(‘1'}
10 HYPERLINK USETO LINKFILESAND  WWW.ISHTWORLD.COM
DOCUMENTS AND
OTHER OBJECTS

08:19

S Y data base Ueh container @raw%mﬁ 3T tables, forms, queries 3R reports G?THHTFTWT@W%’
3R 3THT use F T &

DATABASE IN ACCESS
IT IS USED AS A CONTAINER MAINLY FOR

ww

TABLES

QUERIES

é‘ﬂﬁ tables data @' store &l & ToIT use ETHT%'GIT data %‘a‘g fields 3iX records *Wﬁm%
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sﬂff queries bl use questions q;ﬁra%%rtrg’m%m data base & queries & & H THAT 8 TPR FT STARRT o
RET S

forms 3T use 37T data entry & HTETH & FT H I Thd &

reports &bl use 3119 31T9eT data T printable format & represent aﬂﬁa:ﬁvwm%arﬁ:aggaﬁ'@éaaﬂ?
3 AT T 9T ST b 38 YR data base 37 T3 & Aoa a1 g

» TABLES ARE USED TO STORE DATA IN THE it
FORM OF FIELDS AND RECORDS.

* QUERIES ARE USED TO ASK QUESTIONS FROM
DATABASE OR GETTING REQUIRED DATA
FROM DATABASE

* FORMS ARE USED FOR DATA ENTRY IN STYLISH
AND EASY FORMAT.

* REPORTS ARE USED TO REPRESENT DATA IN
PRINTABLE FORMAT.

8T I §H 3T & example 2Wd § tables data store Wﬂ@ﬁ@mﬂﬂgsﬂﬁﬁ data store fFaT SATATE T8
fields 31T records %wﬁm%‘mﬁa column 3T rows %wﬁﬁmm%mw column & fields 3iR rows T
records Eh??\f %’BTHFT example # student T information data base 3 table ﬁ(‘@’f%
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Student
D Student  Liiress  City State Pincode  Mobile
Name
1 Shammi 33-Cure Ambala Haryana 134007 321654654
Nagar
2 Uday 55-Seth Ambala Haryana 134001 244411111
Nagar
3 Kabir 22- Panipat Haryana 123401 777777777
Shekhpur
4 Suman 44-New Patiala Punjab 147003 888888888
Street
5 Arvind 45-New Patiala Punjab 147003 666666666

Eﬂ'HTQﬁdata @'mﬁmaﬂquestion q‘\EW%’Gﬁﬁ? queries *Wﬁﬁmgﬁmqmexample =
students 3T data available & 3T AT &3 querie I § Al i1 image H available example E@Fﬁiﬂsﬂméﬁ
result available 8131 SR querie & I show fHAT ST T &
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duwuaent ‘
D Student Name Address City State Pincode M‘m
1 Shammi 33-Cure Nagar Ambala Haryana 134007 321654654
2 Uday 55-Seth Nagar Ambala Haryana 134001 244411111
3 Kabir 22-Shekhpur Panipat Haryana 123401 777777777
4 Suman 44-New Street Patiala Punjab 147003 888888888
S Arvind 45-New Street Patiala Punjab 147003 666666666

Simplest query is we want to know the list of students who live in Ambala .The output

would be

Query

D Student Name Address City State Pincode Mobile
1 Shammi 33-Cure Nagar Ambala Haryana 134007 321654654
2 Uday 55-Seth Nagar Ambala Haryana 134001 244411111

sﬁf g forms MS Access T part %'?J%'S-Tl'qiﬁf data entry T Uch JTHTT GEIE %’ gl W Eﬂﬁ YTH Udh student hl
form available & S field vertically available & S 88 data fill el & G 313Tell field H 37Tl ST SHH Ho e
% T option available § TSHY §3 data T & Hehcl & ST g 3THT use 3 3 delete T F TR &
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FORMS ARE USED FOR DATA ENTI
IN STYLISH AND EASY FORMAT

Student wwy
>
10 = ProjectName - StartDate - ComplitionDate - Website - Trainer 1D -
1 Guidence Theory 2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12345 3
- New)
Lf
M 1ofS L Search

g 39 379 data T printable format G g 63 E‘»’H’f&l’l’q reports %mmﬁwm%mwaﬂﬁw
student report @ & H example available §



LA AL ]

StudentReport

1 Shammi 33-Cure Nagar Ambala Haryana SEERE B

2 Uday 55-Seth Nagar Ambala Haryana wnnn on

3 Kabir 22-Shekhpur Panipat Haryana [Pry——

4 Suman 44-New Street Patiala Punjab WHAN W

S Arvind 4s-New Street Patiala Punjab wwunn B
Saturday, April 14, 2012 Pagelofl

U table # 39 data store ﬁ-TQTGTIT-IT%'Fﬂ'B'Hﬂ?ﬁF primary key 3R foreign key tool T use WGTHT%
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Relationship

1. Primary key
2. Foreign key

primary key 39 field aﬁaﬁﬁ%%mﬁmﬁ value mm@?ﬁ%aﬂwm%a rowﬁmmﬁw
ST S o AR 9T student table F 1D # field & Fora® @y &l serial no WW%%@WWmstudent
aﬁrwgammaﬁ%sﬂﬂa record E_{Hi’ record QWETHT%'



« PRIMARY KEY is a field or fields of a table tHt"™

uniquely identifies each row / record.

Student

ID

3

4

Student
Name
Shammi
Uday

Kabir

Suman

S | Arvind

Address

33-Cure
Nagar
55-Seth
Nagar
22-
Shekhpur
44-New
Street

45-New
Street

City
Ambala
Ambala
Panipat
Patiala

Patiala

State

Haryana

Haryana

Haryana

Punjab

Punjab

Pincode

134007

134001

123401

147003

147003

Mobile

321654654

244411111

777777777

888888888

666666666
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foreign key & HAdold fohdT table T primary key T g‘H’l’ table 3 use ¥ F § TGT AR UTH & tables student 3R
projects 3 &7 F available & projects table 3 37caTd §Hs student ID &T use T § 39 X8 319 gl student ID &Y
'3”8? table 3 use TFaT AY 98 T&T W foreign key & T H available g’é’%sﬂ TIE &H data & relate T W%’Eﬂ
g foreign key &l use FL AP G
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« FOREIGN KEY is a field in a table that uses tHe*"™"o

Ambala Haryana b 134007 32165465
4

Ambala Haryana 134001 24441111

1/17/2012  4/5/2012

39 JhR I T terms database T important terms &

microsoft access T open HaT & oI start buton TR click Y T all programsaR Feleh &Y T menu open &F
STRPY IgT & microsoft office WX click FY 3R microsoft access UX click Y



Accessories
. Apache Friends
first vannder
Free RAR Extract Frog
. Games Documents
Gmail Hacker Pro
. Google Earth Pictures
Internet Download Manager
Kaspersky Anti-Virus 2012
Maintenance
. Microsoft Office
Oracle - OraHeines0
Oracle Database 10g Express Edition
Oracle Installation Products
. PowerlSO
Reliance Netconnect+
. second
SharePoint
. Startup
UltralSO
. VideolAN
Vodafone

SHUt down

Accessories
Apache Friends
first

Free RAR Extract Frog
Games
Gmail Hacker Pro
Google Earth
Internet Download Manager
Kaspersky Anti-Virus 2012

. Maintenance

tabases and programs to track and manage yous
using Microsoft Access.

(X Microsoft InfoPath Filler 2010
(N] Microsoft OneNote 2010 | =

O] Microsoft Outlook 2010

B] Microsoft PowerPoint 2010 R Progesons
(B] Microsoft Publisher 2010

| 8| Microsoft SharePoint Workspace 201 Support
(W] Microsoft Word 2010

Ji Microsoft Office 2010 Tools

4 Back

["Search ] SHUE down

19
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microsoft access oI interface open '5’[’ SIRET I @ qTIN A Fer §'31T %’ ey q%ﬁ tabs %’ gl 91'@3?” 5 tabs ?{ file,
home, create, external data, database tools |

file 9X click ¥l & Teh menu open S ATarTg
3\1}!@'614' home 9X click EF{?T%W ribon open ﬁm%mmm?@qu command available %’
SHY YehR S1Teh tabs & groups & &THT ART command available &

3T left side W 3T quick access toolbar %’mm%ﬁ' 39 important command Fr EIETQTQ’IGH Fh G
W%}T\Tuse sﬂwm%

Database Toots

External Data

d _
Available Templates Blar
3 Home
5 Open

: CETIRNT SN < '

@) myCollege.accab

Blank web Recent Sample My templates

@) Databases.accdb database database templates templates
@) MyProjects.acedb Office.com Templates earch Office.com for template -+
@) Database3.accab

ol 2 27

4

== 8 L2 & o

Recent Assets Contacts Issues & Non-profit Projects
Tasks

.

File !
Dats
Help cwu
) Options
£3 eat

Home Create External Data Database Tools

% ! e 1 electic = >
. l =) Advance = o v
= Fil f =
F Pair I e ~ == | .

Views Clipboard “ Sort & Filter Records
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Wsﬂﬁﬂ window @ buton available & close, maximize 3iR minimize

JT 9X U minimize ribon 3T buton available & T8 9T click ¥t & ribon &I hide 31T unhine T Tohd & 5T T
search buton available & forga et T topic & help ERETES

o
Create External Data Database Tools (A
g —

database SaiTel & folU 37T file tab TR TFeleh Y T&T T new WX [Feteh Y 3TTeh ITH HIthl TR templets
available GTEHFT%'ZIBT@&]TCT choose WW%W blank database GX [&FeTeh #Xah create TR [Foleh T
ﬁ'CIT%EHquiIe name sﬁwmﬁsﬂ%mm right side available file name &l use FY 3 T create
o feFeleh Y



Home Create External Data Database Too

Available Templates
2} Home

7 Open

| L%

@) myProjectst.accdd

Blank Blank web Recent
Li] myschool.accdb database database templates
@) Database10.accdb Office.com Templates
(@) Databases.accdd
i - b |
@ e
e ) %]
Recent Assets Contacts Issues &
Tasks

Help
2] Options

£ et

(@)
- & y

Sample My templates
templates
t -
e
4
Non-profit Projects
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AR UTH database available 81 31T & 8T 3 titlebar & city college Tor@T & ST 91T & o §HRT database 7 1T
& TET I by default Teh table Tgel ¥ &1 =11 81T & 511 tablel & AT & § 59 U= ID field 81T & T8 by default BT
& I view data sheet view FHEATT & SiTTh AT left side IX for@r §3-IT 31T 3BT & 3R left side TR navigation pane

available § 3% foIT 837 Ugol & a1 database 3T use LA & & file tab T fFereh fhaT



Hom eate  ExtemalData  Database Tools Fieid Table
5 me
8 2 Jx Y
Currency 0 validation
"“ » 4 -
All Access Objects l_-_x Tablel
Sear P D - ClicktoAdd -
.;';Mﬂ = o » (Nev
= Tabler
Record M« 1of1 " Search
Datasheet View

TgT 9T Yg ol A §oF database available § 31T 3791 3719 recent option WW%‘TH’I’WW@WW use
ﬁ;(rg'(r database available & ST & &5 J&T A 3191 city college & database T fFoTeh T open T forATE

23



Home Create External Data Database Tools Fields Table

= save
& save Object As
(@] save Database As (a]

(.7 Open LA]J

' Close Database

0
@) cityCollege.accdb

@] MyProjectsl.accdb lﬂj
@] myschool.accdb L‘Dj

(@] Database10.accdb

Info 15_1
Recent L3 @j
New lﬂ_j
Print lﬂj

Recent Databases

CityCollege.accdb
My Documents

MyProjectsl.accdb

My Documents

myschool.accdb
My Documents

Databasel0.accdb

My Documents

Databased.accdb

My Documents

Database8.accdb
My Document

Databasel.accdb

DatabaseS5.accdb
MyProjects.accdb

s e et
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WW database open BTW%ZI?EWTTWW security warning &gty open §3~IT%’?€I§I% MS Access Teh UgT
software & fSI & programming 817 T ST Tl § 3R 3TA 3T database H ARRE $ 31T ST TohelT & folaTd
31T9eRT data 31 files W@HE’TW%’WWE’T macros %mﬁg’rm%m moduse & & H FHITSIT Flh
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WETWT%@W MS Access 3H warning % g1 AT active content T disabled WaﬂT%g\qﬁUﬂ%’ warning
319 9TH available 81T § Tgof 31TT ¢ of Toh database 3T9eRT g 3R fhdT 8ff 9 & changes A8T § 30 d1¢, 31T
enable content X [FeTeh Y 30 T fFeleh X &1 warning g€ SITTaIT

. B | — g rojects: cess
Home Create External Data Database Tools
$ Cut \ ) x A
43 Copy | v 4 '? Spelling f »
)( Delete ~
Filter Record Find
wW
! | Security Warning Some active content has been disabled. Click for more details. Enable Content
All Access Objects ¥ «
Search.. P
Tables 2
] Projects
:] Student
:] Trainer
Querie; T 2
3‘,! Projects Query
 Forms 2

3 ProjectsForm
E StudentForm

Reports

I8 rrojectsReports

»

@ studentreport

SHH left side T navigation pane available & 31X right side IR blank side & J&T navigation pane H tables, queries,
forms 31X reports & ¥ & T3 database & objects available & fdT 81 object T open FT F fIT double [Fersh
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F 31X I8 right side UT available ﬁm%sﬂaﬁmmmwwmctﬁopen FTd & I 98 tabs  FT
#H availablegla ST &

A § § 4 2 cess
¢ Create External Data Database Tools

All Access Object «

Search. £

Tables 2 w
= Pro

Queries

e L

Forms

i -~

] entForm

Reports

Wl Projeasrepons

@ studentreport

319 37 object I close et & [T right TX available close ToT FT use T Thd ¢ ST HRT project tab & ATHeT
available & 3R 39 &1t et & oI & cursor T I dT double arrow aTST AT plus T icon available 8 SATAT§
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31T left TFeIeh press W@ﬁ?@leﬁﬁ?right side dragmmﬁﬂﬂﬂwmwmgﬁ row &
g T s g TAHhd &

L  Took -cess.
ome Create External Data Database Tools Fields Table
31 Ascen 0 s otal ¢
]’ £ Hcmang 2 X Totals ‘-ﬂ SacReplace o Detail) - - E i
%) Descending ¥4 Advanced - Save ¥ Speiling = GoTo~
Fite F .. . . il
¢ ilter - Bl More + Find R Select > B IrUlA 2 EESE B ==}
ords Find Text Formatting
dject w « |23 projects ’ :
el 10 -'+9ro]eclNime - StartDate - ComplitionDate - Website - Studentid - TraineriD - Vel
T — | Il Guidence Theory  2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12345 1 sWW
|
2 Segment Module 1/17/2012 4/5/2012 WWW.SEGMENTMODULES1234 2 1
3 Conviction Study 4/8/2012 WWW.CONVITIONSTUDY32253 3 1
l 4 Parents World 2/13/2012 WWW.WORLDOFPARENTSINAE 8 2
¥ (New)
Query
Form
Form
Report
Report
ecora 14 3 s 1
= !‘ r " ?O LI 2 earch rom

IgT IR =i Uah navigation bar 3T available & TSE® 37T nevigate I Hehd & 31T 396 database ﬁﬁ@"search
WW%’H@TWsearch Wmaﬁﬁmaﬁa‘rsearch mar@?r%‘sﬂﬁ parents type T ar 38«1 39
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word 3T select I result ¢ f&AT § SHF SATAT T scroll bar available § S horizontal scroll bar & forg® 3ma
3TIAT sheet &l scroll Hh @ Tohd &

7] Projects

| D » ProjectName - StartDate - ComplitionDate - Website - Studentid -
[ 1 Guidence 2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12345 1
Theorv oM
2 Segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES1234 2
Modules 5.C0M
3 Conviction Study 4/8/2012 WWW.CONVITIONSTUDY32253 3
33.COM Wy
4 [ world 2/13/2012 WWW.WORLDOFPARENTSINA 8
RCWORIN.COM
* (New)
I
Record: 4 ¢ 40of4 > M parent| 4
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39 navigation pane & TEH FWX all access objects & TATHT U arrow available § 30 IR fFeres Y dl 319 9@
option available & ST & 3HA 31T objects I sort T Tehel g 3TT 37 option T fFeTeh e use I TAhdl &

Home Create External Data Database Tools
& Cut | e > > 3
<2 Copy } Y = 7 speliing 4
‘ X Delete = R
Sort & Filter p— Records 3 Find
All Access Objects « w
Navigate To Category D_
Custom
¥ Object Type

Tables and Related Views
Created Date

Modified Date

Filter By Group

Tables

Queries

Forms
Reports

¥ | All Access Objects

319 3H g I fFelsh ¥ hide I Tohd & R GITRT [FeTeh ek 38 unhide 3T T Hhd &
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K B % cut Y 4 ascending & Selection - = New X Totals “ 3 Replace
—! 3 copy % | Descending ¥ Advanced + ssave 7 Speliing = GoTo~

View | Paste g romatpainter | ™' fonemoveson Wioggierines | o X Detete = Elimore~ [ ™™ R seteat-

Views Clipboard (0 Sort & Filter Find
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379 3119 3H IR cursor TW AT &F arrow aTelT icon available § 38 IR fFaTeh press Hih drag Fileh SHT TS U X
iET R

Home Create External Data Database Tools
&% Cut ! % t = N >
42 copy il De ¥ aavanced = save o |
4 t } o ort ¥ Toggle Filter |  auf - X Delete ~ B M B I
Views Clipboard = Sort & Filter Records Find
| All Access Objects D« 3 Wi ww
;Seatch.. »
| Tables ES |
| B3 Projects q[n
B3 student
3 Trainer ‘
7\ Queries A
| 3_1 Projects Query
~ Forms " i ES

ZH ProjectsForm
| 58 studentForm
| Reports 3
18 ProjectsReports ‘

B studentReport

SWEHWWWW}]T‘T navigation pane T hide 3R unhide WW%}?{@ hide &Iah 31T workspace 3T
eI Al &

Home | Creste  ExternalData  Database Tools

v, 20 ¥ cut | sing Setion s ! T Total f) ).
- 42 copy < De ¢ ed = ol 5 ¥ Spelling v
ie Paste Refrest : B .
¥ Format Painter F (2 4 ef Al X Delete = “H niore
Views Clipboard ] Sort & Filter Records Find

| Al Access Objects © & —_— s W
= ihfﬁﬂ Bar Open/Close Button

‘ =2 | Projects
2 Student
Z3 Trainer

| ﬂ Projects Query

Forms 2

-8] ProjectsForm

I 3 StudentForm

(A ProjectsReports
@ studentReport
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S 39 fRdY Sl F7 field name @ﬁ%mﬁmwmmﬁﬂtableﬁrelated Wﬁﬁ?qﬁ
mﬁ%‘mmﬁ?ﬁmmﬁﬁwaﬂspace HTE’I’&]TQ’accessﬁ'space é\'mﬁ'mspaceaﬁ@m
sql commands &e1 & problem mm%mmexample W%%Wmnamewmg

379 3T AT candidate &hT 1T IW@IT IT8d § ar sﬂa?ﬁ'(f name word 3T use AT &Y FAITH name T keyword g
31 MS Access & reserved ?’

* Field Name should be clear and understandable
Example :
FirstName
LastName

* We can use spaces but its better to have field names without space
(Because than it is easy to use in sqhcommands)

Example

First name
FirstName
First_name

Don’t use “name” as a field name because it is reserved Word in Access

9 3 information o d 3 information &Y BT BIC parts 7 IW JgT AR 91T example available & 3T# second
table information @V store e & foIT Sl %’ FAH 3‘8’@ IR gH city SlTeTaIT ﬂTE»"?f % £ Eﬂ:ﬂi' fhde candidate
karnal & 37T § aF 83 37T & ST Aohd &



33

oy

* Information should be in smaller parts because than'it is easy to
analyze data

202, New Street, Karnal, Haryana, India

N

HouseNo | StreetAddress | City

202 New Street Karnal Haryana India

Now | can find out how many employees belong to Karnal city.

SId gH information W%Fﬂ'\?ﬂ' related information E‘-’a%’t‘a-?table ﬁgﬁ?ﬁm%mmm parts ﬁ%a'l???a'
AT &Y 37T third table 3T JUHT use T Tohd & ToTTH student A related information Teh ST3T8 & available grefr
TR T H Y GHSTA H T 8191 3R 39T output 3T T available gr=fY
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* Put Related Informationin same table

StudentPersonaIInfo

Student

Student

FirstName | LastName | Address

database & primary key important @l e I8 d8 key & ST 3Taehr TofT row T differentiate &Y 31T primary key H;
TREY 3 number 3T repeat T8 Y Hehd & 3T 3THT cell value T Wit T 8T SIS Tehd & AR ITH table available
& T8 2l student name available & STfeh same & 3791 & primary key 3T roll no 7 o131TT aY X &lsit & confuse &l
STTar ST roll no & YgATAT 31T & STl & 3‘81?41? primary key important &
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* Always Add Primary key to Differentiate two
same rows 3

1 Amit Kumar
2 Amit Kumar

IgT AR UTH T table available § fST® §AR 91 product & sale available & ST FhT IRT data repeat &1dT
ST 38T & 9 SR 34T data 3T SST AT IS 16T & To1EH ST I8 space of T8T & o1 fob 100197 product & df 0& & g
repeated data I 3TeT9T table H store Hleh I@ Hhd &

7 §H 3791 data Pl update FHIAT g Al 8¢ Teh 918 UX data change T USITT SHH el o [oIT 37TT Ush &3 table
FI DI table HalE S

Put Repeated Data and Related in Different Table —

Sale of March

(Productid | ProductName | Sale | DealerName | Dealercity |

1001 Sugar 2000 Tbz and Co. Delhi

1001 Sugar 3000 Xyz and Co. Rajpura
1002 Ghee 5000 Cane and Co. Karnal
1002 Ghee 6000 Tbz and Co. Delhi

1003 Oil 2500 Oxf and Co. Chandigarh
1001 Sugar 4000 Cane and Co. Karnal

@ﬁ%éﬂﬁsﬁexample ﬁﬁﬁﬁ%"%‘ﬂﬁﬂ%ﬂl’( product id 3-ﬁ'\"product name 3l 37e14T table ﬁT@T%"}ﬁT
sﬁrm‘@' dealer T data 37cfdT table ffT@T%B-ﬁTsaleEﬁfmtable ﬁ'T@T%’sale table ﬁ'?ﬂﬁforeign key
T use W%mﬁ?maﬁtable related %'EFWWE?tabIe FI B parts 'ﬁr%as-s'aﬂé:w
Hhd § 50 TR 19 T & table T § T T 7T a1t § oo €met 3% 711 a1fRw foras & data change
H AT AT delete FHIA THY fhdl g hT TATAT wTeT MU 3 YR 3T table TAT Tehcl §
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Productid | ProductName | Sale | DealerName ] DealerCity

1001 Sugar Tbzand Co.  Delhi
1001 Sugar Xyzand Co.  Rajpura
1002 Ghee Cane and Co. Karnal
1002 Ghee Tbzand Delhi wu
1003 oil « ~ cCha
1001 Sugar Eﬁ@*ﬁ‘i&‘ T .
Productid ‘ ProductName &)
1002 Ghee
1003 oil

table §<TTeT & foTT &5 data type FT STABR 1T ST & T §H [FT YA T data fill T & T&T I AR I table
available § I8 UgalT field Sid & Siifeh student ID & 3 field T datatype auto number & ST T8 et T TR
a@r%aaaﬁafrcr nextﬁ?m%ﬁauto number t:l:q"ﬁso-d?ld-ic ?IHT{‘édI %u‘s'mﬁrmwsﬁgaﬂm
mm%q&ﬂﬁeld SName %gﬂfield &r datatype text %’Eﬁwfield address %’Wa?ﬂ' datatype %’mgﬂ'
text datatype ol use FET FIfh Waﬁaﬁﬁiﬁ? store eh{ Hehdl %’ 3@' @ state 3R city <hT datatype text %’
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IR pincode hT datatype number %S-T\T contact ﬁ%ﬂﬁ number store T §'U %m g text T denote WET%’
FAITH text Teh AT datatype § TSTHH 31T GI=AT ol store T Thcl &

Student ‘
1 Shammi [, 33-Cure Nagar Ambala Haryana 134003y
2 Uday 55-Seth Nagar Ambala Haryana

AUTO ;
NUMBER

TA
b/ Van'

379 & table STTIY YT 9T ID field g ¥ available & 30T field add F¥aY & fIT text 3T select 3T



Home Create External Data
AB I 2 I | ;; Date & Time
= [ Yes/No

Text Number Currency

id & Delete
id & Delete

All Access Objects ¥ « P | Tabler
Search.. P 1D
Tables 2 }*

23 Tablel

&3 More Fields ~

Database Tools

- ClicktoAdd -

(New) as

12

®e:rBROE

I"%
Number

Cyrrency

Date & Time

Yes/No

Lookup & Relationship
Rich Text

Memo

Attachment

Hyperlink

Calculated Field

Paste as Fields

38

datatype SdTel & &G 31T field name W Tehd & 3119 T&T 9T name word T use 18T Y Hohd § FA1{ah a8 keyword

& 319 name miﬁiﬁﬁa use Y gHT SName W%é’?ﬁmﬁﬂ?ﬂ'ﬁeld ARV 37T add X



Home Create External Data Database Tools Fields Table
[EY Date & Time Name & Caption 3 » Py
AB 12 - e i " Jr b
[4 Yes/No T Default Value
View Text Number Currency Delete ., Modify Modify Men
. {5 More Fields ~ . Field Size 255 Lookups Expression Setting
Views Add & Delete Properties L
All Access Objects ® « (P
fSearch. P
Tables a
£ Tablet

g field name add Y foIT & 319 3T STH data fill T Hehdl g 31T ID H F type Filel hT T w1g! ¢ oie Y

39

319 name #H student 3T ATH type 3T d&T UX 39T 379 ID no Nmmmfield TR SATeT & foIT mouse &
TFeTeh Y Tohdl & T T keyboard & tab SEaT T use T Fhd & 37T right arrow key FT use I Thd ¢ 3H die

3719 data fill I Fehcl & 3R A 37T & fIT enter key press X

Home Create External Data Database Tools Fields Table

File
K AB 12 @ [E) Date & Time *—' (5 Name & Caption I'rﬂ f" !«E\ Datya jy-ﬁ

[ ves/Mo FS, Default Value
View Text Number Currency Delete 2 M Modify Memo
- ) More Fields ~ ﬁ Field Size 255 Lookups Expression Settings $ %
Views Add & Delete Properties
Search.. 0 D -/ SNAME - ADDRESS -  CITY - STATE -
Tables a | % (New) | !
53 Tablel
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3119 fill data & modification &a¥ & foIT mouse 3iX keyboard G EPII’I?TWW%’ 3119 select fhT
§Uco|umn T next column T select T & ToIT tab T&oT T use T ohd & ToTTH T 3TISHT next column
seIect%TGIlQall

Search.. o[ siD -7 SNAME - | ADDRESS - CITY - | STATE - PINCODE - | CONTACT - |CiicktoAdd -
Tables 2 1 Shammi 33-Cure Nagar Ambala Haryana 134007 321654654
=3 Tablel 2 uday 55-Seth Nagar+ Ambala Haryana 134007 244411111

* (New)

31 o column &Y select T & TIT shift 31T tab &7 use WW%

Search... ol SID = SNAME -| ADDRESS -|  CIY S State - PINCODE - CONTACT - |ClicktoAdd -
Tabies ~ 1 Shammi 33-Cure Nagar Ambala Haryana 134007 321654654
T3 vabler 2 uday 55-Seth Nagar ' Ambala Haryana 134007 244411111

* (New

319X 3719 address @' select W%’Fﬁaﬁ'tmselect E"TGHHT%'B-WHTCTT@' modify W%Fﬁﬁm record a#rsaao‘{
TAT S type FIAT & 31T Ctrl+Z press Y OF H 379 F2 key press Hﬁ'éﬂ'@z@'cell edit mode # 31T ST 3« 3T
38 modify Wm%mmvalue sﬁﬁaﬁrmsﬂ?mm mouse ¥ direct [Fad FL TFA &
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= =2 22 23 ammEn am wrn ammrasarans
Search 2 SID - SNAME - ADDRESS - CITY . STATE »= PINCODE - CONTACT - ClicktoAdd -
Tables i 2 1 Shammi 33-Cure Nagar Ambala Haryana 134007 321654654

I Tabler 2 Uday SESUIETEI Ambala Haryana 134007 244411111

* (New

3179 table T save & & ToIU file tab UX f&Fcleh {ah save TX fFeTeh &Y dl Ueh box available E!’ITIT?IIET}]TC{
table T name change & Tehd & 3 ok T Tehd g SHb SeITdTl 319X 37T S table Fl close I g o
379 919 Uah box available mmﬁmﬁsave?aﬁﬁQ@WMyesWFﬁﬁWﬁWﬁbox
available 61?1T3TI'C|'tabIe %l name type ${h ok Wé\'mmtable ohl oTH student type ﬁw‘«’ﬂ%’ﬁ@f
gH ok WWW%’ navigation pane # student ATH available ?foﬂdl %'E'HHGM{ 3119 table §T Gohd
& TE table SoITo) T TS T AT &
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I,A.J o9~ BEL . CollegeProject : Database (Access 2007) - Microsoft Access
Home Create External Data Database Toc Fle Table
> > e & Time £ -
"7 Y
i

as 12 5 ® f
[
Number
'] [} 15
ccess Objects Tablel
Search P SID - SNAME + ADDRESS -~ Iy - STATE . PINCODE - CONTACT 1
Tables A 1 Shamm 33-Cure Nagar An i 1216546!
™ Tabler 2 Uday 55-Seth Nagar Af Save As X Bas11111
* New
Table Name:
Student
\ OK Cancel
&

IgT 9X §Ha T trainer table SATAT & fSTHH trainers & information ahT I@T ST Eﬂ?—T?JETQTagFN}I
field EI'FITU%ETHJET 1st trainer ID %} second trainer name %’&Tﬂﬁ? name Ueh keyword %‘fimw use B’HH’@T
FT Gohd % s'ﬂ—cﬁf %@T datatype Eﬂﬁ' qﬁa arel table T e %’ e G?:lﬁ YTH date of joining #T field %’
SHFT datatype date & time %é‘?ﬁ d{g date of leaving ol datatype date & time g 3R salary T datatype
number %}?ﬂiﬁﬁgéﬂsﬂﬁ calculation Wﬂﬁagmaﬁcontect ﬁ}qudatatype number T text gﬁi
sﬂwaﬁ%mﬂ%wﬁaﬁ calculation Hﬁm%}ﬁ'( last field photo # attachment & 39 trainer T
photo attech Q%?ﬂ'sﬂﬁmdatatype attachment & TSI 3T TR 81T file T SIS AR &



|

Trainer \
Tid TName Address City  State Dateof  qolary W
1 Vikas 333- Panipat Haryana 10-Feb-00 15-Jun-08 20000 5123

Yadav ManakPu
r

2 Ravi 111- Karnal Haryara D5 02-Apr-10 zaqoo 9101
\ . SumaPur
v \
\ \ ‘
\—\A‘ \
TEXT
\‘ S
\
\
NUMBER
’ TEXT
~__—

NUMBER

Ueh ¢l table FeTTel o ToIT create tab TR fFereh &Y 31X T&T & table option TR fFeleh Y

43



T =

Application Table Table SharePoint

Home Create External Data Database Tools Fields Table

g I IS Report wizara
= Labels

Report Report Blank

& B &g

Query Query Form Form Blank
Parts ~ Design  Lists ~ Wizard Design Design Form 3 More Forms - Design Report
Templates Tables Queries Forms Reports
All Access Objects ® «
[search.. 2 siD SNAME - ADDRESS - ary - STATE - PINCOD
Tables r=i|l | B shammi 33-Cure Nagar Ambala Haryana 1
= student 2 uday 55-Seth Nagar Ambala Haryana 1

44
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37199k 9TH navigation pane & tablel available 8 3T & 31K right side 9T Teh tab & & H tablel available & arar
& T §H table Wsﬂ@r?ﬁ'ﬂ'ﬁﬁtable tool tab & 37Td field tab T use HLI §H T&T U view & dropdown box
R [FeTsh L3 AN ITH 2T view available 89T fT® & datasheet view available § 31X &5 319 design view 9T
fFeleh Y dl Tah box available 813 T&T W table T ATH type b ok I &

3= -' _aTable Toolsalill - !ollegePlojxt: Database (Access 2007) - Micro
Home Create External Data Database Tools Fleids Table
: 53 Date & Time '
as 12 ¢ ® Ja

17 Yes/No
Text Number Currency

Z§ More Fields ~

Add & Delete Propertie

All Access Objects v « | 2] Student | 5] Tablel 1

Search. ) ID - Click to Add -
Tables = || % (New)

T3 Student

z: Yabl&
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&HY 3T table ST ATH trainer type F¥ah ok Y AT § 319 AN UM design view available §'3-1T & 3T 1st
fieldname & second field datatype & 3R third description & TSI trainer &1 SATTHRT fill @'mmm?ﬁﬁ
field properties & 37d3Td general 3iX lookup &l tab available & TSeTehT 3T613T 376197 use & ST SITdT 37TUeh UTH
right side box # help 8T available § 03 37T o TS @ select fHATBIAT & 3T related SITABRI H box H available
g

Ly T —

iome Create External Data Database Tools Design
£ = EZ = B al =*g
= = =l B2 v (= =] e
. Froperty Indexes Create Data Rename/Delete  Relationships Object
s Modity Lookups |  sheet Macros = Macro Dependencies
Yofvli : Show/Hige Field, Record & Tabie Events Relationships
‘bjects = « || =3 w]g Teaines
2 Field Name Data Type Description
—|¥ D AutoNumber
=
t
[ i3 Field Properties
‘General [Lookup|
Field Size Long Integer
New Values Increment
Format
Caption
Indexed [~ Yes (No Duplicates)
Smart Tags
Text Align General

£6 = Swstch panes F1 = Heln |
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ETHFTII%TEIT ID trainer name type ﬁoTIT%' S @' 3119 auto number cell I FeTsh EFQ'HTBTH'Q' SIES]
datatype $T forEe available ETGI'IF‘T%ETTtext select 3T FAIfh name FHT datatype text %’

Al d 9~ 115 rable Tools
Home Create External Data Database Tools Design
D 'J Salnsert Rows ﬂ !',_} Ej % = Ej
bz =X Delete Rows s ol L 35 =
View  Primary € at Property Indexes Create Data R /Delete  Relat hip Object
- Key Rule :‘m Modify Lookups = sheet Macros ~ Dependenc
Views Tools Show/Hide Field, Record & Table Events Relationships
| All Access Objects ¥ « |2 Student | ] Trainer
is«::n. iy E Field Name Data Type
t Tables ‘g ¥ o AutoNumber this field tell the unique r
| O student THAME
| : Trainer Memo
Number
Date/Time
Currency
AutoNumber
Yes/No
OLE Object
Hyperlink
Attachment
Calculated
Lookup Wizard...
}v Gt"!lalrlkookup“
1 Field Size 255
| Format
} Input Mask
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S?ﬁ FITE,'BTl?f address, city, 3R state &1 datatype text %’ 31 date & time field available %’3’5@' gH date
& time datatype select EF@TS?TTW data of leaving ol datatype a'&ﬁ!%?'lT

Alld9-~-0%

Home Create External Data Database Tools Design
‘\f . L & Insert Rows ﬂ g; % % 3§ "j
- = =X Delete Rows - s = = |
View Primary ¢ er Test Validation 2 Property Indexes Create Data R /Delete p Object
- Key Rule 0 Modify Lookups | sheet Macros ~ Macro Dependenci
Views Tools Show/Hide Field, Record & Table Events Relationships
All Access Objects @ « .Iml*am?
ey — 19| Field Name ‘ Data Type
i Tables P ‘ 'j D AutoNumber this field tell the unique mi
&1 student | TRAME b
ADDRESS Text
£ Trainer [ | cITY Text
STATE Text
' DATE OF JOINING - v
Text
Memo
i} Number
Currency
AutoNumber
Yes/No
OLE Object
= ~|Hyperlink = = 1
i General il.ookup\ | Attachment
| Field Size 1255 Calculated
||Format ‘ Lookup Wizard...
| Input Mask
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sﬁaﬁgﬂﬁfield name type Feh 3Tk datatype & format T select %&T%S—F’IT}ITET ID & left side G
icon ?\'@FITZI%' icon primary key ngméﬁ field 9 primary key Wﬁg@%’%’ﬂﬁ%ﬂm record
I SITRT A8 3T Tehdl & 8HN ITH primary key available & 39forw Reae & primary key & icon 8TSdTSe
Wg’ﬁ%’&l‘l‘q primary key @ o317 3 Hehdl § SHeh ToIT 31TT 39 field &l select Y 3R mouse T right
fFeleh ieh primary key UX TFeleh ¥ 3T 91T 39 field o 3TN icon available & SITUTT

Al d 9 - A= T e eI W CGliegeProject | Database (Access 2007) FMIcrosoft Access
Home es Extern a Da Toots
= - -
Frimary o sme/D Re o
Ma
All Acces
Searcn Data Type Description
Tables AutoNumber this field tell the unique number of trainer W
= stus Text
- Text
- Text
STATE Text
DATE OF JOINING Date/Time
DATE OF LEAVING Date/Time
SALARY Number
CONTACT Number
PHOTO Attachment
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319 379 data entry & ToIT view & dropdown box GX TFeleh ieh datasheet view TR [&Feleh &Y 316 31T entry HT
Tohl & S I g U student 3 3icTaTa hr 2T 319 3Taeht TR field FT size DIET SIITAT & AF 31T mouse &t 3T
F o H TG [Tl Flah dragﬁ?ﬁmmsize setaﬂwgsﬁf?ﬂ%’mrows T size setﬂmg

3 = e —
Al 3= CollegeProject : Database (Access 2007) - Microsoft Access
oz Croate | Biterriat Oot Dtabase Toc Fieid <
s Selection = =
B 2l o ey A X Fotal 3 Calibri (Detail) -1
%l Descending ¥ Advanced ~ =2l o8 save T Spelling - GoTo -

o — e - E5 More ~ R saea- | B L U (A =21
All Access Objects - « |_‘]smnem‘jn-

Search. 0 D - TNAME - ADDRESS - Ty - STATE - DATE OF JOI - DATE OF LEAWWIA
Tables —a ||* (New) | )
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379K & attachment field IR TFele & dl Teh box available BT TgT H 37T add TR Fele &Y 3T I1H Teh 3R
box available I3 J&T & 319 location ST ST8T W photo & 3T T TFela ah open W TFeler Y 31T IF file

name box & available & ST 3T IJgT & &7 S/ ok HT ehd & o1 &l ok FIA & AR I attachment icon
37g9Td 1 available @Y STaT §

.Colleg:on,xt - Database (Access 2007) - Microsoft Access
3l Dat & Toc
] E)oate &Time f & Name & Caption > - Required 3,
2 YesNo o ./‘ = =1
o Delete Validation
T4 More Fields - .
Student Trainer
0 D - TNAME =~ ADDRESS -~ amy STATE + | DATEOFJOINING - DATEOFLEAVING - SALARY =~ |
2 ||# 1 VikasYadav  333-ManakPur Panipat Haryana 2/10/2000 6/15/2008 20000
*  (New)
7 e
Attachments X
Attachments (Double-cick to open)
VIKAS, [ aga
¢ N L (La.. |
Remove
Save As..
Saye Al...
oK Cancel
.

3R TR field T AT STgY 3MAT § dF 39 field tab & 37d9Td properties group # name &
caption option W f&Fe& HY U 9TH TH box available BT 3T 3HH caption & name fill

Fh ok I & ol 39 I field name available g1 STUST 30 @ 39 data entry &¥ Tehd
g 3R table s=1 I &



52

Externai Data Database Tools Fields Table

F ) Date & Time i—‘ 5 Name & Capts

7] Requirea =,
2 vesmio T Detau . 3 que =
ey Delete R Validation
{14 More Fields ~ 3 Feld Looku $ % » | 8B Indexed .
& Delete Properties Formatting Field Validation
7 « || 23 swdent| =) v rame & caption
0 ID - TNAME =~ ADDRESS - cmy . STATE + DATEOFJOINING - DATEOFLEAVING - SALARY ~ |
7 1 VikasYadav  333-ManakPur Panipat Haryana 2/10/2000 6/15/2008 20000
* (New)

3T create tab W Fesh X AR application W Fesh X $HH Tgel F 1 gV templets available &1
& 3T YT ek table AT v & J&T § 39 quick start & 3ddd contacts WX [Fereh Y
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Home Create External Data Database Tools
— s = 4 j N
[S==) aad @ I =
< - - N B = =] Navigation ~
Application| Table Table SharePoint Query Query Form Blank Report Blank
Parts ~ Design  Lists ~ Wizard Design Design Form ) More Forms ~ Design Report
D F O Forms Reports
— — — — "
1 Right 1 Top 2 Right 2Top
Details Dialog List Media

— i
Tabs

Msgbox
Quick Start
= =
1 ) =
Comments CéaMtacts Jssues  Tasks
Contacts
Contacts table with forms and

Users | reports.

ar 39 9TH navigation pane available g STTem 3R 5@ 3Mash ar& T@HT objects available g ST
€ If¢ 3T contacts 9T double fFereh Y d 3 91 right side WX contact ¥ related T information
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store T T table available g ST 3HH FIHT fields available § 3T 3¢ modify T Thd § 3T
e ar frdr field 37 delete @ Hohd & 3T field name & select X 3 right Feas aXa delete
field option I el HY IS field g ST PR 3T FI5 field STe=T ATEd & arf 3T fRar field
FI select X 3R right Fees #F insert field W Faes X 3T & 91 field available & STTIM 319
double f&a# @+ 3T name ¢ Tdhd § 3T e 3T 3TH data fill X Thd § 3R left side =
available queries, forms 3R reports @T use #X THd &

Home Create External Data Database Tools Fields Table
= S <'="] - ] @ '=[ iN)FormWizard Y= E § & report
ail | B b=l - 1 B
o — == =] Navigation ~ el 2 Labels
Application Table Table SharePoint Query Query Form Form Blank Report Report Blank
Parts ~ Design  Lists ~ Wizard Design Design Form & More Forms - Design Report
Templates Tables . _,‘,:"'ﬂ‘,‘: Form pepomr S
R . w
+ Security Waming Some active content has been disabled, Click for more details. Enable Content
All Access Objects v « | 2] Contacts o B
Search.. yel ID - Company - Last Name ~ FirstName -~ El
Tables x ||*
=] Contacts
Queries A

”_ﬂ ContactsExtended

Forms 2
53 ContactDetails
E ContactDS

E ContactList

2
ContactAddressBook
ContactList

ContactPhoneBook

Label

39 oRE 379 database # table ST H&d &
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gHeT 3780 datatypes & SR H ST § 38 gelldl gAN U lookup & relationship 31X g@dl calculated

field & ¥ datatypes available § 38 THST ¥ Ugel &5 Uh example TH od § §AR 9 oI
tables available & 3P &7 38 W double Fea& X AT table available g STaT &

A T o
Home Create External Data Database Tools

¥ cut | 3 \ 5
, : i
&3 Copy : ! ] Y Spelling
X Delete ~ e R
-'l"f! il d

Tables «

Search.. 2 |
1 Projects

&3 student
B Tiner
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A projects table W double f&Fa& @& open & forar § s@d gA« data fill fmar e Ll
calculated datatype T 3ETTeT HLI AR 3 table H test1 3R test2 name ¥ field available § &
JgT Teh 3K field IATTeY fST@H 37 Sl test &7 total fRT ST Fohal § ST U calculated field & &7
H wrer gl

Tables v « ]_, Student | =1 Tramer .| 7] Projects
Searc » D ~ ProjectName - StartDate - EndDate - Website = Studentid - .“Wﬁ
B projec 1l Guidence 2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12 1
= Theorv US.COM
B student 2 Segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 7
= Modules 12345.C0M o
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3
25333.C0M
4 Parents World 2/13/2012 3/13/2012 WWW.WORLDOFPARENTS! 8 7
NARCWORIN.COM
. (N

379 g7 o click to add W Fae far A calculated field 9T ST 3R number X Faeh 4T
319 919 T box available g1
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StartDate - |
2/7/2012

1/17/2012

2/8/2012

2/13/2012

EndDate | Website .
4/3/2012 WWW.GUIDENCETHEORY12
245.C0M
4/5/2012 WWW.SEGMENTMODULES
12345.C0M
3/8/2012 WWW.CONVITIONSTUDY32
25333.C0OM

3/13/2012 WWW.WORLDOFPARENTSI
NARCWORID.COM

Studentid -

1

2

3

Verified

o=

- Testl -~ Test2 ~ Click to Add -~
AR Text |
12 Number ‘[
H Currency ‘
E) Date &Time
M YesmMo
£, Lookup & Relationship
Aa Rich Text
AB  Memo
§ Attachment ‘
8, Hyperlink ‘
 Calculated Field > | AB Text |
Paste as Fields 12 er |
5 Currency ‘
[ Yesmo
‘ﬁ Date/Time

Ig expression builder &T box § T&T 9T 31T Gl test HI SIS Hhd ¢ Sl total A field F show

HL



Expression Blements
] Projects

#- () Functions

&Y Constants

=] Operators

IS O AR SRR W LGRARGNE UTS VOIS Ul U L@RAROIEY Luman
_S! (Examples of expressions indude [field1] + [field2] and [field1] < 5)

i

B

r

Expression Categories Exnresion Values

gD ke
ProjectName
StartDate

| |EndDate
Website
Student Id
Test 1

Test 2 ‘

58

Test1

-

20

30

40

50

Test2

~ Click toAdd ~
33

33
RN

55

g7 AId expression elements & projects W Faleh fohar 3K expression categories & & test] W
double Foi fhar fS@H 98 §AR 9 FW available 8 3T § 319 keyboard & plus key press &
3R categories & test 2 W double e H IR ok T Fereh X
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CIMET an EATESSION 10 CRUAGTE UIE VORIT OF UM Saniio ey CORITNT: rw e ol X
_! (Examples of expressions indude [field1] + [field2] and [field1] < 5)
S fied - Testl - Test2 - ClicktoAdd -~

[Test 1] + [Test 2] | z 20 33
30 33
40 A
50 55

A 9T total available & T & §Hx field1 $r ST marks = f&arT & 39 RE & total X THhd ¢
3R &7 fRdr 8f test & number change & § df YT 3R marks field 9T 98dT § §ART total &Y
change & ST & 30 g & calculated field & use & Tohd §
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X
- Website v Studentld - Verified -~ Test1l - Test 2 Click to Add
012 WWW.GUIDENCETHEORY12 1 20 53
345.COM
012 WWW.SEGMENTMODULES 2 @ 30 33 63
12345.C0M
012 WWW.CONVITIONSTUDY32 3 = 40 44 84
25333.COM
012 WWW.WORLDOFPARENTSI 8 7 50 55 105

NARCWORID.COM

319 & lookup & relationship & SR & STeie g5 dT8d ¢ o ST trainer § 39T A1 3iR ID JgT ol
T ST AR 9TH ST projects table § 3TH guidence theory @I student ID & fRaY student 1 & dOR
fRaT & 319 S student 1 T trainer Hid § §H 38k IR H SAleIell dled g 3% TolT lookup FT use
F Thd ¢ 399 folv g7 add I fFae & lookup & relationship option @& select & &



+ wuwuse rpp—. . o 9 e B qOT -
Theorv US.COM = 2
Number
2 Segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 7 30 3 63
Modules 12345.00M B cneng
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 40 44 84 I) Date &Time
75331.00M B resmo
4 parents World 2/13/2012  3/13/2012 WWW.WORLDOFPARENTSI 8 v 50 55 105} o S SR
NARCWORI N.COM L "°°"‘& i
+ (New) Aa Rich Té8
ne AB  Memo
i Attachment
8 Hypedink
Calculated Field ’

Paste as Fields

AR 9T U& box available 81T § 87 J&T ¥ 2nd option W Faeh #b next W Folh i &
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= | Yes/No v IS, Defautt Value —— - Format Formatting - Unique =]
arrency Detete Modity  Modif, Memo Validatio
' More Fields ~ [ Fiela sze Lookups Expression Settings= | $ % » | %l 22 ] indexed =
Add & Delete Properties Formatting Field Validation
1D - ProjectName - StartDate - EndDate -~ ‘Website - |Studentid - Verified - Testl
1 1 Guidence 2/7/2012 4/3/2012 WWW.GUIDENCETHEOR 1 ]
. Theorv 2A™s.com
2 segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 & 1
= Modules 12245.COM
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 =l
25333.COM
WWW. Wi

i l 4 Parents World 2/13/2012 3/13/2012

* (New)

This wizard creates a lookup field, which displays a st of values you
—10-;-&-. How do you want your lookup field to getits

) 1 want the lookup field to get the values from another table or
Query.

© 1 will type in the yalues that I want.

AR 919 U box available g/dT § AR 91T TH column available § 7 38 W Foleh Hth value Fl
type #X od ¢ Toloc & lookup & relationship field & aEa § 3R next W Fosh X & &

arency Delete | 73 Modity  Modit Memo 7 = Validatiol
[T More Fields ~ = Field Sae Lookups Expeession Settingiili Sl * | 303 ] indexea s

Properties Field Validation

4/5/2012 WWW.SEGMENTMODULES

Modules 12345.C0M
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 Fl
25333.Cc0M
4 Parents World 2/13/2012 3/13/2012 WWW.WORLDOFPARENTSI 8 7]
(New) -

What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell,

nmhmw-mmmmmmnmmmcwn
right edge of the column heading to get the best

AR UM UH box 3 available 8RT JgT W gHl field T AATH trainer name type fHaT § 3T limit
to list W Fersh L finish W ol Far g



== M Yes/No v t
Jrrency Delete
[Ty More Fields ~ {5 Field Size

Add & Delete

|5 susean¥ 5 tmnesY _ oropecs

1 ID - ProjectName - StartDate -
1 1 Guidence 2/7/2012
I Theorv
2 Segment 1/17/2012
Modules
3 Conviction Study 2/8/2012
4 Parents World 2/13/2012
*|  (New)

Lok Wewd o S I

_— o Format Formatting v Unique —J
Modity  Modify Memo - Validation
Lookups Expression Settings $ % » | 8% Indexed v

Properties Formatting Field Validation
EndDate - Website - Studentid - | Verified - Testl
4/3/2012 WWW.GUIDENCETHEORY12 1 ]
245.00M
4/5/2012 WWW.SEGMENTMODULES 2 @ "
12245.C0M -
3/8/2012 WWW.CONVITIONSTUDY32 3 B
25333.C0M
3/13/2012 WWW.WORLDOFPARENTS! 8
Ci

What label would you like for your lookup field?

Do you want to imit entries to the choices?
[ Lmit To Ust

Do you want to store multiple values for this lookup?
[] Allow Multiple Values
wndhmhmmmauhmm
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TgT W AN 919 trainer name ¥ field available & 37 &§H cell 9T f&Fale & a T combo box
available & ST & 38 W Fale H a ST name type fFT & g available g ST 3« S trainer
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9 student &7 § 38 Fodh FA IATTI STH §H T name & 1S Hehd g ST trainer Seo train
FX g ¢ fhed 3HH TH problem § 3R AR UIA IV trainer IT AT student 3T I & af g5 e &
list S=ITelT g3t AfeheT 3TF Solrar 8fY TF option available &

1D - ProjectName - StartDate - EndDate - Website » Studentid - Verified - Testl
1 Guidence 2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12 1 35
Theorv AS5.C0M
2 Segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 7 30
Modules 12345.C0M 1
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 40
75333.C0M
4 Parents World 2/13/2012 3/13/2012 WWW.WORLDOFPARENTS! 8 7 50
NARCWORID.COM
* (New)

g click to add WX fFeleh X lookup & relationship WX fFelh fhar e ehr IR gHa 1st
option WX & I next W Fare foRam
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- . . bl . ;s
’/ S .,-‘ ab " " x; i =)
: = R Madi Mem Validation
e . n Setting $ Jexe -
— =
Locter warrs ——
This wizard areates a lookup field, which displays a list of values you 1 -~ Test2 -~ Marks
can choose from. How do you want your lookup field to get its
lence values? 35 33
v "
nent ©® I want the lookup field to get the values from another table or | ni =3
ules = m i
riction Study /8 () I will type in the yalues that I want. -y 2
nts Worid 50 55

AR 9T U box available g3 Tl AN UTH table & list available & JIgT ¥ trainer W Feleh e
next W Fereh foar

Y, Ny : ‘fr @N T ~ ¥

% Default Value
& ; Validation
P Field Size B Eoressidl, Setting $ % v | %8 ™ h

n

— mnﬁk«mhﬁmhv&:’fumw -
= el 2 =
o —— :
[Table: Projects }
v Table: Student 30 33 \
siction Study = - 40 4
nts World 2/13 50 55

T box available 8T fS&# trainer & related option available & &% I8 & name 3R ID =1feT goar
left side box ¥ select & FUX aTel icon H right side 3T f&AT § 3R next W Foh A & TH
box available g9 3T JgT & list &I asceding 31X descending & sort & next W Foldh X ¢



v que )
Validation
$ -8 .09 Jexe

® | i I e w7

Which fields of Trainer contain the values you want induded in your
p— maﬁdd’mﬁe&mmmmnmw

30 33
ules
siction Study 2/sif 40 a4
nts World 2/134 50 55

! TR == 0 g » |ab] T x
Delete | . H'_v..'_;‘ Modit Mem g o i Validation
| | Projects
ectName - Start | How wide would you like the columns in your lookup field? Ma
lence ¢ To adjust the width of a column, drag its right edge to the width you want, o double-click the
nv right edge of the column heading to get the best fit.
nent
ules
riction Study
nts World

[Ccancel | [C<bok [ mext> ] [ Ensh |

T box available 89T JgT W field T name type & finish & ¢ I 39k 9T trainer
field available 8 IR—T § 379R 39 &l Y dF Teh combo box available BT
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~

[ rcre | Ceste OtemaiDsts  DatabaseTools  Fields  Table
y = New I Totals = )=
) = s =
¥ Advanced - Ml Bsave T speling Lﬁ - GoTo~
iew 7 Refresh — ind B Z U | A-% y :
v Ale X - B More ~ lg Select - = ———in
eWs Ch rd . Sort & Filter
.21 — p Wizard
ables * « | ) Student | <. Relationships.| | Trainer oo TR cecnn—
warch. P ID - ProjectName - | StartDa What label would you ke for your lookup field? T E]
T Projects 1 Guidence ¥ [Traner !“
T student Theorv Do you want to enable data ntegrity between these tables?
uden 2 Segment 1/174. . 30
| Enable’ Integrity
5 Trainer Modules | B . -
3 Conviction Study 2/8f) 40
4 parents World 2/134 Do you want to store multiple vakues for this lockup? 50
* (New) | Alow Mutple Values
Those are al the answers the wizard needs to areate your lookup
field,
|

(o] [sms oo |

JgT ¥ 319 trainer ST name select A ST X trainer T name available &IAT STUIT Y
Jg WIS 819 foh S new trainer 3T A 3sTehl AT combo box T list & available &'
ST 38 g & lookup & relationship &T use & Hohd &

p ID - ProjectName - StartDate - EndDate - Website < |Studentld - | Verified - Testl - Test2 - Marks. m v Trainer - Clicl
1 Guidence 2/7/2012 4/3/2012 WWW.GUIDENCETHEORY12 1 F 35 HWWJ cm‘{:vadav
Theorv
2 Segment 1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 @ 30 33 63 Ravi Ravi
Modules 12345.00M
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 ] 40 4 84 Sumit Sumit
25333.C0M Chauban
4 parents World 2/13/2012  3/13/2012 WWW.WORLDOFPARENTS! 8 7l 50 55 105 Vikas Yadav

NARCWORID.COM

* (New) Vikas yadav

e off table Fr properties @« & folT 39 3¥ design view # open &Y 58 foIv 31T table W
et &I right el &Y T@T & design view TR fFeeh &Y 3O 91 design view available & STuem



Create External Data
& Cut
42 Copy
Tables «
Search.. y
5 Project i
3 Student
=R £ OQpen
lﬁ l_)eslgulnew
Import
Export
3 Collect and Update Data via E-mail
I Rename

Hide in this Group

Delete
& Cu
<a Copy

3 Table Properties

¥y Check Web Compatibility
|

Database Tools

68

JgT §HAR UTH design view available § I8 W field properties & @I tab available & 3T 39 3Tt
field & data &I ffd R & @@= agd § 3R 39 fFa e & G@ar § 3a% option set X Tehd
¢ field properties 38% data 9X depand =T gl 38 datatype 9X depand gIdl § 379X 319 datatype
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R &t HY T 3M9ehT properties show T ST g T Ugel contact number &I datatype number
&I properties set HT

e Toots

Fil Home Creste External Dats Database Tools Design

& - ZaInsert Rows A =z - 5= =
E 'J ¢ w7 ﬂ g7 &2 == 3,2 E; ;1
o — A Delete Rows e Lt

View  Primary Builder Test Validation Property Indexes  Create Dots Rename/Delete  Relstionships Object
Key Rules g0 Modify Lookups | Sneet Macros * Maco Dependencies
Views Tools Show/Hide Fieid, Record & Table Events Reiationships
| Tables =« | ] Trainer =
[Search.. 7 Field Name Data Type | Mﬂw
(W e | ¥ AutoNumber
Trainer Name Text
3 student Address Text
=1 Tainer City Text - - -
State Text
Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number
Contact Number Number
attachment Attachment
L = Field Properties i |

General [Laokup|
| Fiel3size 255

Format

| Input Mask
Caption
Default Value
Validation Rule
Validation Text
Required No
Allow Zero Length Yes
Indexed No
Unicode Compression  Yes
IME Mode No Control
IME Sentence Mode None
Smart Tanc —

39 field size & FER W Foieh & dr 3M9% 9TH option available & ST TE 3T9% number W
¥R #ar & & 39T number fhdeT §3T § 39 3MYR W choose FR Thd ¢
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Creste  Exernal Data esign
= = - - - e
74 2 = =) j
Test Valdation erty Indexes  Create Data Rename/Delete Relationships  Object
Rules Macros * Macro Dependencies
* o« | ] Trainer
e Field Name Data Type Description
|¥ 10 AutoNumber L
T Trainer Name Text
Address Text
| cny Text
‘ State Text
Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number
Contact Number Number ﬂ
attachment Attachment

Field Properties

General [ookup

Field Size fong intege ) T
Format [Byte

Decimal Places | Integer

Input Mask _
Caption Single

Default Value Double

Validation Rule | ;:Z',‘"‘::“" D

Validation Text ¢

Required No

Indexed No

Smart Tags

Text Align General

JET 9T 3M9a 91 T I SEHRT available § & byte & 319 fhder store aX Tha & 3R
fhcsil byte &T space ol § 38 g 39 fH&T 3T option FT use I THA ¢ 3R &H byte
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I select FIT & 3R 39T table &7 close I datasheet view & open Fd & iR g W
39 A contact no H 256 type #Xd g dr dg valid sigr g9 Faifh byte &I storage 0 &
255 d& &I value § 3T §H integer select T BT 39+ §H design view ¥ open
HLI 39 contact view T Foldh Fh field size integer format select X o/d & 3 g save
F & & T double Felsh X datasheet view H open & o 37&dhT IR contect no 256
$I entry 8 Tohdl § FAITeh gl integer select T ol AT § 3WR &A integer &1 storage value
¥ 991 value 3Tald & a AR 91T error available 8 STaT § 3HIfT contact no & AT gHa
long integer format @I choose AT § FATH & contact & folw 10 no @feT 39 &H
contact no & value fill & THa &

Byte — For integers that range from O to 255. Storage requirementis

a single byte.
Integer — For integers that range from -32,768 to +32,767. Storage
requirementis two bytes. &

Long Integer — Forintegers that range from-2,147,483,648 to
+2,147,483,647. Storage requirement is four bytes.

Single — For numeric floating point values that range from -3.4 x
10%® to +3.4 x 10° and up to seven significant digits. Storage
requirementis four bytes.

Double — For numeric floating point values that range from -1.797 x
10°%8 to +1.797 x 10°°8 and up to 15 significant digits. Storage
requirementis eight bytes.

Replication ID — For storinga GUID that is required for replication.
Storage requirement is 16 bytes.

Note Replicationis notsupported usingan .accdb file format.
Decimal — For numeric values that range from-9.999... x 10’ to
+9.999... x 10?7, Storage requirement is 12 bytes.

g field properties & format option @I choose #T THd & TP T g4 1T field FT format set
FAT & 38 select I AW §HoT salary field &7 select frar § 3R format W Feae & corner WX
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fFerer fohar o AR 99 format & option available & SITTaY g I&T & currencey option select &
ad & 3R close 3% save aX od & 3R 38 datasheet view # open & & df §AR table &1 salary
doller & change & 3§ § 38 gl & folT g7 design view & S salary field & select & 3R
format W fFes & format properties @ general select FT S § 3TTH IR §H close F & yes
Fd & 3R datasheet view H open &Xd § ar salary general no & 3 35 § 50 g 39 format
properties & use H Thd §

Home Create External Data Database Tools Design

— = TR o = - — = ]
= £ =5 = = : =3 ==
View Test Validation Property Indexes Create Data Ren. Relationships Object

v Dependencies

Rules ; Sheet Macros ~

Tool Show/Hide Field, Record

elationships

Tables v« | ] Trainer
Search.. 2 F’i-;la Nvame Data Type
3 jVonrle:ts—r ¥ 0 AutoNumber
| Trainer Name Text
= student Address Text
E3 Trainer City Text
State Text
Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number
Contact Number Number
attachment Attachment

Field Properties

General Lookup

Field Size Long Integer

Format

Decimal Places

Input Mask $3,456.79

Caption Euro €3,456.79

Default Value Fixed 3456.79

Validation Rule :'sndai'd 32‘356.79

Val: ) Text ercen 00%

R:;?:'::‘ € Scientific 346E-03
ro———

Indexed No

Comart Tame
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decimal places & 39 number of decimal &T fAYRUT X Thd § &A1 format H standard
FI select fHam &

External Data

Create

i » — - =
= e = C = 55
View Test Validation Property Indexes = Create Data Rename/Delete Relationships  Object
- A Sheet Macros ~ Macro Dependencies
| Views Toois Show/Hide Field, Record & Table Events Relationships
| Tables =) « -
| search.. £ Field Name | Data Type |
——i"lly
B Projeas 12} AutoNumber
Trainer Name Text
E3 student Addiise Text
=3 Trainer City Text
| state Text
' Date of Joining Date/Time
Date of Leaving Date/Time
_ Salary Number
' Contact Number Number
attachment Attachment
. e Field Properties
General |Lookup)
Field Size Long Integer
Format Standard
Decimal Places 33 Auto I
Input Mask
Caption
Default Value
Validation Rule
Validation Text
Required No
Indexed No

319 g1 decimal places & foT corner W fFereh fohar 31k decimal & choose faT & &
2 decimal choose far § 3iR close #X+ save fhar § 3R datasheet view & open f&ar

Database Tools Design

—3 ‘R j = = — =N = ..
v : - ) = BX i
E y o te § 5 &7 — = 33 -
View  Primary Bu Test Vahdation Property Indexes Create Data Rename/Deiete Relationships  Object
E Key o5 i Modity Look Sheet Macros - Macro Dependencies
Tools Show/Hide Field, Record & Table Events Relationships
Search.. Field Name Data Type
v r
=1 Projeas D AutoNumbe:
| Trainer Name Text
= student | Address Text
I3 Trainer City Text
State Text

| Date of Joining
Date of Leaving
salary

' Contact Number
attachment

Gene

Field Size
Format
Decimal Places -t of

Input Mask

Caption

Default Value

Validation Rule

Validation Text

Required No

Indexed No
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datasheet view & @ T salary & g5 &l decimal available & 3T & 379X 379 salary enter
Fd § df 393 & decimal places d% number available & &

External Data Database Tools Fields Table

‘r 4] Ascending & selection * = New X Totals Iﬁ 2, Replace prere = = i IE |y
%1 Descending ¥ Advanced - Ml save Y speliing = GoTo~ §
Fitt Refresh Find - . | 5.
inter, | ™" 4, Remove sort W Toggie Fiter | "ae® % peetesfllMore= | - Rseea-| B L U AW - EE A |- =
. Sort & Filter Records Find Text Formatting .
_ﬂ—
D - TrainerNam - Address -  City - State - Dateofloining - | Dateofleaving -  Salary - |Contact Numy
1 Vikasyadav  333- ManakPur Panipat Haryana 2/10/1999 12/3/2011 20,000.00 123451234t
2 Ravi 111-SumaPur Kamal  Hayana  6/1/199%9 23,0000 |
3 Sumit Chauhar 444-Ram Nagar Rajpura Punjab 5/5/1998 25,000.00
9
3 (New) @

319 8§ input mask & R #H AGE 38% [T gH«1 pincode field 3Tam 3R 3T# pincode enter T
& &H dIg dl SUHT U format set I Hhd g ToTdS MUR WX TP entry HI ST Th TP Tl gl

g4 close #+ design view H open f&Rar §

Fue | creak External Data  Dstabase Tooks  Fields
> = & o 2] Ascending 7 Selection - ;_'_'J == New XE Totals m 2 Replace oo = s g SRR
g R Coy Z | Descending ¥ Advanced = 8 Psee P spemng = GoTo-
wi Pa Fiits Refresh Fu -
= s ¥ bt 95 Remove Sont 7 Toggle Filter ‘,',c.’ X Delete ~ = More ~ e & Select - B LT - Oy - | I
Views Chhpboard - Sort & Filter Records Find Text Formatting
_Tables © « |3
[Search o Pincode Date of joining - Date of L“iinl
20 Projects (B 333- ManakPur Panipat Haryana 1340072632 2/10/1999 22
B sk J— : 111 su Kamal  Haryana | & . 6/1/1999 ]
iy 3 Sumit Chauhar 444-Ram Nagar Rajpura Punjab 5/5/1998
= trainer °
- (New)

Record 4 4 2014 O & %o Filtes | Search J3— e
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A JgT W pincode T select fhar § 3R input mask W fFe& & right corner 9T minus(-) &
icon WX fFae fhaT ar TH box available & JTAT § I§ input mask wizard § fSE# 37691 31eT9T type
% input mask f&T 1T & 37 box # right side W S input mask 3T select FIIM 3T preview
show f&RaT STUeT 8@ zipcode f&am T § @A 5 number STel & &1 U hiphen & use fhar
Iar g 3R T IR number enter fT T § JgT & zipcode W [Fade & next W Faadh X ¢

Creste Extetnal Dats Database Tools Design
- 3 lnsert Ao N = [55-1 s 3
= = gy % B = @
e — X Delete 7 v >
View Buider Test Vahdation Property Indexes Create Data Rename/Delete  Relationships Object
- Rules £5¥ Modify Lookug Sheet Macros * Macro Dependencies
Views Tools Show/Hide Fieid,
e = MML
Tables (=« ) Teainer um* -
|| Search.. 2 Field Name Data Which input mask matches how you want data to look? Descn‘ptiw
— w
T Projeds D AutoNumber
B sudes o Jox To see how a selected mask works, use the Try Tt box.
Address Text
=1 Tainer city Text To change the Irput Mask Ist, dick the Edit List button.
Pincode Text Tnout Mask: Data Look: :
State Text *-
== Social Security Number 186~ |
Date of Joining Date/Time Z0C ﬁém
Date of Leaving Date/Time Extension 6
Salary Number f"”’f:' d ;.;:;m 4
Contact Number Number R i T
attachment Attachment Tyt |
== =
Gemlrﬁwi —77 e —— -
Field Size 255
Format
Input Mask
Caption
Detautt Value
Validation Rule
Validation Text
Required No
Allow Zero Length Yes
Indexed Yes (Duplicates OK)
Unicode Compression  Yes
IME Mode No Control
IME Sentence Mode None
[
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T box available 8T 3T IgT & placeholder character choose R @ahd & 3R try it & try 8 &
Tohd g & 37137 58 3T & W G § 3R next W el forar &

v — o 2 =
3 : B Detete s s 2 = 88 =
View Buiider Test Validation Property Indexes  Create Data Rename/Delete  Relotionships  Object
- Ke Rules = ity L " Sheet Macros ~ Macro Dependencies
Views Toots ShowsHide _ Field, Record & Table Events Relationships
Tables = « | ] Teainer
[e— o Field Name | Data Type | Descﬂmiw
7 o
= Project:
s Trainer Name nput Mest e .
&3 student Addgiits
Do you want to change the inout mask?
=1 rrainer City
__ Pincode
Site Tnput Masi: 00000-9995
OetmCf lomn Vinat placencider character do you want the fieid to dspiay?
Date of Leaving
Eatacy Placehokders are replaced as you enter data nto the field.
| contact | L [=]
attachment
| m—— Peic propertie:

Cancel <vec [Qean] [ oo |

Required No
|| | Alow Zero Lengtn Yes
Indexed Yes (Duplicates OK)
Unicode Compression  Yes
|| | ME Moae No Control
IME Sentence Mode None
| 'smart Tags

AR UTH U box available & 3”7 & J@T & 1st option W Feldh ¥ next W Fae fFhar & 3R A
finish 9 FeI$ T & § AR U input mask & T pattern available 8 ST & close FIF yes
X & 3R table FT datasheet view & open &t &

4 T4t
seTools | Design |

By & B =5 B

Property Indexes Create Data Rename/Delete  Relationships
Sheet

— 1 ' s
] & &
S == = pe :
View | Primaty Builder Test Validation
= Key Rules & Moaity Lookups
Views Toots Show/Hide Fieid, Record & Table Events Relationships

Object
Macros ~ Macro Dependencies

Tables ® «|| ) Treiner.
searcn. 1D & Field Name ] Data Type Desaiptli
7 0 - et
 Trainer Name logut Mesh e

2 student

a '" = _:""‘55 Hom do you want to store the data?

=1 Teainer . LN
Hy o i B )

| Pincode
State
| Date of Joining ) Without the symbols in the mask, i this:
 Date of Leaving 65257483
Salary
Contact Number
attachment

General [Lookup|

Field Size [

Format P (Lot ] [stmt
Input Mask
Caption
Default Value
Validation Rule
Validation Text
Required No

Allow Zero Length Yes

Indexed Yes (Duplicates OK)
Unicode Compression  Yes

IME Mode No Control

IME Sentence Mode None

Smart Tags
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JgT W pincode FT TH pattern available 8 T § fST® &4 ugel 5 number 3iR s & 4 number
enter FTT 8T 3H g 31T input mask ¥ pattern set X TP g Ig pattern pincode, phone no
3R fREY paasword & AT & THhdT § IE input mask Fael text 3R date &time datatype WX &

apply 819 38 g 319 input mask & use FT Thd ¢

Search > 1D

;] Trainer

» Trainer Nam ~

Address - City
333- ManakPur Panipat
111- SumaPur Karnal

1 Vikas yadav
2 Ravi

3 Sumit Chauhar 444-Ram Nagar Rajpura
9

* (New)

» Date of Joining ~

Pincode -~ State Date of Leaving ~
I - Haryana 2/10/1999 12/3/2011
Haryana 6/1/1999
Punjab 5/5/1998
b

319 A default value & SR H S=9 38 [olU gHeT city @I select Thar g 3R default value &
panipat type f&aT § FA1f AR most of trainer panipat & § AT g4 SR R type =T & IS
S & g data enter &Y T Ig default ¥ & available g ST ST & g4 panipat type fRar dr
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39% glel X% double quotes available @ STd & &H 38 close #& yes W fFas frar § 3R
datasheet view & open T g

Home Create External Data Database Tools Design

== 3! ~d o <A == - :‘ 2 r£===
Ed N & - = 2 88 &=
View Builder Test Validation Property Indexes | Create Data Rename/Delete  Relationships  Object
. Rules " Sheet Macros ~ Macro Dependencies
Views Tools _ Snow/Hide | Field, Record & Table Events Relationships
Search.. R Fleld Name Data Type Descn“
@ roes | ¥lo AutoNumber
ojects
Trainer Name Text
B student Address Text
1 Trainer City Text
Pincode Text
State Text
| Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number Microsoft Access E
Contact S = —
attachment Attachment

h Do you want to save changes to the design of table Traner’?

L] [ % ] [ona \

[Gener Ttookup)
Field Size 255

Format

Input Mask

Caption

Default Value Panipat’
Validation Rule

Valigation Text

Required No
Allow Zero Length Yes
Indexed No
Unicode Compression  Yes

IME Mode No Control

IME Sentence Mode None

Comant Tane

39 S9 T g7 data entry X & af default & & panipat available &9 g IR SR panipat type
FT T TR G g1 3T TR A 37 W FeId ISP change FX Tohd ¢ difhed 3PR 3T IS value
8 & & a IE default value available g STUsl 30 g 39 default value set ST Thd &



Home Create External Data Database Tools

Fields Table
av,: -"-‘aj % cut 7 2l ascending G Selection - ﬂ - New X Totals ‘ﬂ 2,3 Replace Calior) Detall
5 22 Copy %] Descending ¥ Advanced + 2] save W Speling
View. | Pt g mat ponter | ™ g memove sect W Togote Aer | M= % Desee.~ Bl More:-
Views Ciipboard v Sort & Filter Records
Tables v« | T Trainer
B2 e R 11 |
|Search.. 2| D + TrainerNam -  Address - City »  Pincode
B projeats | 1 Vikasyadav  333- ManakPur Panipat 12345-1234
2 Ravi 111- SumaPur Karnal
2 student . )
3 Sumit Chauhar 444-Ram Nagar Rajpura
B (m | P N e 0
* (New) Panigat

BZIU| AW

Text Formatting

~ Date of Joining - Date of

79

319 g validation rule & SR & ST s@aT 3T 3MUsh data entry & § 3T% T §HeT salary &r
select far § 31X validation rule & corner WX expression builder icon 9T fFas fhar § a T& box

available 81T IJ@T W 39 rule defind T Fhd &



Home Create External Data Dstabase Tools Design

= e tnsert § G Z B = 2 ";j

2 1, F

N ﬂ Bz £5- 59 = - :

E > 5 ""‘L/ = 32 3 = 23 =
View Bulider Test Validation Property Indexes Create Data Rename/Delete Relationships Object

» 2 Sheet lacros = Macro Dependencies

Views Tools Show/Hide Field, Record & Table Events Retationships
Tables = < | ) Trainer

Seorch.. » Field Name

=" ll¢
B Projeats iD

Trainer Name

Enter an Expression to valdate the data in this field:

B student Address (Examples of expressions ndude [fieid 1] + [field2] and [feid1] < 5)
=1 Trainer City .
Pincode
| state

Date of Joining
Date of Leaving
Salary

Contact Number
attachment

Long Integer
Standard

Decimal Places 2

Validation Text

Required No
Indexed No
Smart Tags

Text Align General

&7 38 box & >=10000 and <=50000 d% T salary value enter &I ST A< rule
fear & AR 91 validation rule available g SiTaT &

Database Tools Design

o2\ ==y Sea Insert B ﬂ !} -1 = 2 e

s 3 4 53 = £ :
e e A B D =5 T
. Property Indexes = Create Data Rename/Delete Relstionships  Object
=0 Modity Lookur Sheet Macros ~ Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Retationships

View | Prmary Bulider Test Validation
Key Rules

Search.. » 1 Field Name
=¥ b

Trainer Name
=1 student AdGral

=3 Trainer _‘ City

hw'w' B . R
Enter an Expresson to valdate the data in ths field:
(Examples of expressions incude [field1] + [feld2] and [Reid1] < 5)

>=10000 And E=S0000 : oK

\
| Date of Joining ‘

' Date of Leaving
| Salary
| Contact Number
‘attachment

S oo

Expression Categones Expression Values

i

| General ig

Field Sze Ltonginteger | |

Format e | —F
Decimal Places 2 I

Input Mask

Caption

Defautlt Value

Validation Rule

Validation Text

Required No
Indexed No
Smart Tags

Text Align General

80

set Fh ok T

3R IS salary 10000 & &3 3R 50000 ¥ SAET enter AT § aF 3% UM Ush text massage
available g ST 3@& foT g#« validation text & T® text type & AT § 3R close FF yes W

Fo frar § 3R table @ datasheet view & open f&ar §



ite External Data Database Tools

Design

81

=1 2 Insert R B a -;
"4 . 4 d ) = = L
] B Deicte flow ﬁ EY " ﬁ; =a =
st Validation Property Indexes Create Data Rename/Delete  Relationships Object
Rules y* Modily Lookups cros ~ Macro Dependencies
Tools Show/Hide Field, Record & Table Events Relationships
] Traimer
Field Name | Data Type Description
A% 0 AutoNumber
Trainer Name Text
Address Text
City Text
Pincode Text
State Text
Date of Joining Date/Time
Date of Leaving  Date/Time
Salary | Number
Contact Number Number
attachment Attachment
Field Properties
General I"'E i
Field Size Long Integer
Format | Standard
Decimal Places |12
Input Mask 1
Caption
Default Value
Validation Rule >=10000 And <=50000
validation Text Enter value between 10000 and 50000]
Required No
Indexed No
Smart Tags
Teut Align General

&7 8T W 5000 value enter A § df AR UTH T&h error massage available & SITaT & ST text
& type ThaT AT Ig JE massage & 38 g 39 validation rule 3R validation text & use @
Thd &
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B Projects 1 Vikasyadav  333- ManakPur Panipat 12345-1234 2/10/1999 12/3/2011 ~ ~ 20,000.00 1234512
BR student 2 Ravi 111- SumaPur Kamnal 6/1/1999 23,000.00
3 Sumit Chauhar 444-Ram Nagar Rajpura 5/5/1998 25,000.00
= e 9 Hardeep 555-Shekh nag: Panipat 12132-3233 40,000.00
’ 10 Farhan Panipat E}ooo
11 Narian Panipat
* (New) Panipat

Microsoft Access g

k Enter value between 10000 and 50000

e '

319 §AR 91T required property available & Ife 3T amga & R data entry & ST ¥ F fFAT €
ST Iif 38 @rell AT BIST ST 39 38T property required &I yes set & Thd &
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B £ B =

i B D =8 T3

View P Bui Test Valigation . : r Property Indexes Create Data Rename/Delete Relationships Object
- Key Rules &0 Modity Lookups |  sheet Macros Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Reistionships
Tasie EREES
Seorch.. =) Field Name Data Type Dt
B Prgees | | ¥ o AutoNumber
Trainer Name Text
1 stugent Address Text
=1 trainer City Text
Pincode Text
state Text
Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number
Contact Number Number
attachment Attachment

Field Properties

‘ Format

| Input Mask

| Caption 1
Detault Value
Validation Rule
Validation Text
Required m 7
Indexed No
IME Mode No Control
IME Sentence Mode None
Smart Tags
Text Align General
Show Date Picker For dates

sg% folT g« address &1 select faT § 31X required property & combo box W fFa& & yes
N AT § TPT Aded HT S T g entry W@ Al ST entry AT TR gEMT

s Database Tools

20 =) Zalnien R 4 = 0 B
N @ A = B =2
= =2 K Delete F =& -
View | Primary Bulider Test Validation Property Indexes Creste Data Rename/Delete Relationships  Object
- Key Rules & Modity Lookur Sheet Macros Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships

B Projects
Text -
B student et — — — p—
= Tainer Tt - —_— -
Text
State Text
. Date of Joining Date/Time
| Date of Leaving Date/Time
Salary Number
| Contact Number Number
| attachment Attachment

éf

255

T
3
&
"
3

| Vahdation Text
| Requirea No

Allow Zero Length —
| Indexed Ho

| Unicode Compression  Yes
| IME Mode No Control
| IME Sentence Mode None
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g table &I datasheet view & open f&ar § 3R entry #a § &« address enter =igr fhaT &
9% HRUT AR 91T error available 8 3T § S de value enter sigY HW¥ dd do I error
available 8IAT I & value enter X &d § 30 g ¥ required property & use # T ¢

ite External Data Database Tools Fields Table

A & - 3 e -
r 2| Ascending s Selection & = New X Totals L. Replace L Detai “ha Ble= 1= | gn 2 | oy
%1 Descending V9 Advanced ~ B save T Spelling = GoTo~ e
Fil Refresh Find | - W = : =
rwiter| ™ G momore sot. W ropuiepai] e hseear B ZU AV 2 EEE G |
Sort & Filter Records Find Text Formatting

- Trainer Nam - Address - |  City Date of Joining - | Dateof Leaving - |  Salary ww
q 1 Vikasyadav  333- ManakPur Panipat 12345-1234 2/10/199% 12/3/2011 20,000.00
2 Ravi 111- SumaPur Karnal 6/1/1999 23,000.00
3 Sumit Chauhar 444-Ram Nagar Rajpura 5/5/1998 25,000.00
9 Hardeep 555-Shekh nag: Panipat 12132-3233 - 40,000.00
4 12 Jagmohan Panipat 25411-5552 H
* (New) Panipat
Microsoft Access
e

B, Youmustenter a value n the Traner. Address’ field.

CocJ (o ]
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indexed property # 3R 3T yes &d g dl 379 3&H index & sort X Thd ¢ 3 index # order
wise 3Twaft gARY S primary key 8t § @8 already indexed gy & IfE &7 50 W Foasd A 3R
property & dl Jg Ugal ¥ & indexed & 3TH St & value enter g9 dg indexed gft 3R @ &
38H duplicate sTgY 8RT 38 a8 39 indexed & use 39T data T sorting 3iRX searching speed
Fel & foT & THhd §

e Create External Data Database Tools | Design

D et Iy o, o =)
Ng e @B R B 5 G
Test Validation Property Indexes Create Data Rename/Delete  Relationships  Object
Rules A kPt sheet Macros ~ Macro Dependencies
luo‘r. Showi/Hide fleli)_Rt(Old & T_J‘l:‘le Events Relationship:
p Field Name | Data Type Description
¥ 0 AutoNumber w
Trainer Name Text
Address Text
City Text
Pincode Text
State Text
Date of Joining Date/Time
Date of Leaving Date/Time
Salary Number
Contact Number Number
attachment Attachment

Field Properties

General Lookup

Field Size Long Integer
New Values Increment
Format

Caption

Indexed L
| Smart Tags

‘ Text Align General
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39 AR U smart tags property available & 39 =g @ 9=l information &I 3T3cel® express &
add # Fhd ¢ TS [T 3T 5T field & fow 0@r aOgd & 39 select Y gH« contact number @1
select TFaT & 3R R smart tags & corner W [Feldh X TH box available T JgT ¥ telephone
number 9T Foeh F& ok T & FAN UTH T&h code available 8 3T & §H close Fa& yes & & &

€ Creste External Data Databaze Tools Design
R A B D = =
N 2 & [i¥ {
W e =| 37 2 = =3 =
Builder Test Validation Property Indexes Create Data Rename/Delete Relationships Object
Rules A nt E Sheet -

Tools Show/Hide

Trainer Name Text
Address Text
City Text
Pincode Text
State Text
Date of Joining Date/Tin
Date of Leaving Date/Ti
Salary — Numb
{1 contact Number Numbet

attachment Attach

Long Integer
General Number
Decimal Places Auto
Input Mask
Caption MobileLandline
Defauit Value
Validation Rule
Validation Text
Required No
Indexed Yes (No Duplicates)
Smart Tags
Text Align General
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gH table @ datasheet view # open f&aT IT@T 94X AR contact number & TTY T icon available
gl ST § 39 58 W faFeh o add to contact W Feleh X Fehl ¢ fSIEE TE 3MTd IT3Co[h
express # available 8 ST 3§ g 3T smart tags T use X Tdhd ¢

Pincode -~ State ~ Date of Joining - Date of Leaving ~ Salary - | Mobile/Landline - Trainer Photo Click

6/1/1999 23,000.00 Telephone Number: 1234512345
5/5/1998 25,000.00
12132-3233 40,000.00 i
25411-5552  Haryana 2/2/1998 35,000.00 00)

90)

3T 379 text T allignment set T Thd &
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i

. EEEE N T —

s}ools Design
ﬂ i?}' % %; 515

CRemoats

Zeaingert

SK Delete Rov
Test Validation |, s Property Indexes = Create Data Rename/Delete Relationships Object
Rules =8 Modify Sheet 105 ~ Macro Dependencies
J— Show/Hide | Fleld, Record & Table Events Relationships
«
L Field Name Data Type | Description
=¥ 0 AutoNumber
Trainer Name Text
Address Text
City Text
Pincode Text
 State Text "
Date of Joining Date/Time
Date of Leaving Date/Time
 Salary Number
 Contact Number Number
attachment Attachment
Field Properties
longinteger .
| General Number
Auto
~ Mobilerandiine
General
Center
Right
Distribute
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AR U field tab available & 383 views group & 3ddld view command available & 38 &# table
® gAY view H open FX Hehd § IR §H FW view W foFesh &Y o view change #X Fahd & 3R
38% dropdown box WX fFees &Y df AR 9r¥ 3R view available & JTd §

§H add & delete group & 3ideid option & new field add &Y Hehl ¢ iR Ul field geT Fhl ©
field add X & AT g7 FW 39 field W Foared FET § ST g7 number Fr field arfigw ar g table
# 98T W [Feare T § 8T field @1fgv & a7 address W Feaa fham 3R 39 number option W
fFerer fohar af 89X 9 field available & 315 § 3T 39 number datatype fill T Thd § 3T select
Fh delete W Falsr oY Tha &

Create External Data Database Tools

Home I % able
,’;/4‘. AB I 2 C_:] _'E,Us:e & Time J{ S Name & Caption /\ ‘ Data Type: AutoNumber _71
. 2 Yesmo . - ¥l unique A
few Text Mumber Currency _ Delete validation
3 i More Fields ~ $ ’ %
Aad Prc t 1 U r
Tables v) <« || =1 Teainer |
Search.. 5o D —vTramer Nam - Address -~ City = 7lecode = State o) Date of Joining T E
'”:] Prrwfs; Vikasyadav  333- ManakPur Panipat 12345-1234 Haryana Wednesday, February 10, 199'“‘“
= swdent 2 Ravi 111- SumaPur Karnal 52522-3252 Haryana Tuesday, June 01, 1999
3 Sumit Chauhar 444-Ram Nagar Rajpura 15245-5852 Punjab Tuesday, May 05, 1998
3 Tramer 9 Hardeep 555-Shekh nagi Panipat 12132-3233  Haryana Sunday, August 05, 2012
12 Jagmohan 222-Ram Nagar Panipat 25411-5552 Haryana Monday, February 02, 1998
* (New) Panipat

Record: 4+ 10f5 L o Firt Search ‘
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39 properties group & 37c9ld options & use X Tehd g 3T TR field & name change & oI
3 select ¥X% name & caption option @T use & TFd &

39 default value @Y geT Tohd &
39 field size ¥ size set X TFhd &

3T modify lookup T use & HHhd § SHH ToIT T &I lookup dTelr field &1 select AT grom T
T 3@ modify X Fha &

8T g AT modify expression & use R Tehd g 9% [oIT 3T calculated column T select X
3R R 37 option W Fesh I & box available & ST S&T & 3T modification T Thd &

3T dXE 3R FIs memo field § dF 3T setting 3T X Tohd §

Home Create External Data Databaze Tools

2 () Date & Time | Data Type: Text
&< AB I 2 Q . P — ,‘
2 Yesmio o4 Default Value
v Text MNumber Currency Delete n
T4 More Fields ~ 4 Field Sze 255 I
@ ng
Tables v « | =) Tainer ) Projeas | Fieta size
Search. R Address - City s Zipcode - State - Date of Joining - DateofLeaving - Current Salary -
": Projects 333- ManakPur Panipat 3 Haryana Wednesday, February 10, 1999 12/3/2011 ’&lMu
g 111- SumaPur Karnal Haryana Tuesday, June 01, 1999 23,000.00
Student
s 444-Ram Nagar Rajpura Punjab Tuesday, May 05, 1998 25,000.00
3 Trainer 555-Shekh nag: Panipat Haryana Sunday, August 05, 2012 40,000.00
222-Ram Nagar Panipat Haryana Monday, February 02, 1998 35,000.00

* Panipat

| Recora: 14 105 LR . Search {
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formatting group @& options T use 3T & Tehd § 3T datatype 3R format change & THd ¢
39 fRHEY icon & use X Tdhd g 3R 3T decimal & geT 3R §aT Thd &

Twdentia - | ventied - Testi o Yem(g‘iﬁﬁﬁjr:::\ -

30 33 = 63 Rawvi Ravi

B e

aa

so £ 105 Vikas Yadav

8T g 39 validation group # available option &T use & ¥Hhd g 3R 3T validation option T
et Y o 39 9TH option available & ST & 3T 38H validation field T set & Fhd &
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P a1y avas o~ 9p evas YL YV VIVEITE s IGYT Ag . S g = = vt | UG
US.COM
1/17/2012 4/5/2012 WWW.SEGMENTMODULES 2 7 30 33 63 Ravi Ravi
12345.00M
3 Conviction Study 2/8/2012 3/8/2012 WWW.CONVITIONSTUDY32 3 40 aa 84 Sumit Sumit
75333.00M Chaut
4 Parents World 2/13/2012 3/13/2012 WWW.WORLDOFPARENTS! 8 = 50 55 105 Vikas Yadav  Vikas
NARCWORID.COM

* (New

§AR U database # T TR table g1 Hehd & S #T AR I ¢ Iic §H Teh table &I GER table
¥ relate AT G & AT U table H field 1 use GEX table &I field # Hw = & af 38 faw
& relationship T use HIAT TSIT 3T ToIT database tab X fFelh Hih relationship T Felh HT

A
Home Create External Data Database Too
* = e 2 Ostabase Documenter melll U U 4
=L y =k o = g iy 4 .
* — . i = 25 Analyze Performance = = -
Compact and Visual Run Relationships Object 2 SQL Access SharePoint  Add.ins
Repair Database = Basic Macro Dependencies ) Analyze Table Server Database v
T Ma Relationst } Move Data
Tables v « ‘ | Retationships |
Search.. yel Define how the data in table
— related, such as ID fie me
1 Projects fields in different tables that
hould mat
=51 ProjectsDetails |
B student | © Press F1 tor more help
3 Trainer

T box available 819 fSH#® §AR table T name available & J&T & &H So¢ relate X Thd &

zq% faIT g table name fFa® FF add W fFasd X TN dF §AR 91T table available g1 STwar
3 close &Y & § 3R 3T $H box & GIRT TEd ¢ df 3T design tab WX fFere &I+ show table
W [T T Thd § 3T9% 91T Ig box available 8 ST
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Home Create External Data Database Tools Design
b3 .
i'd
B
Fin
Tables v « Relationships
Search.. r w
e Projects ProjectsDetails
Project ) =~
¥ Projectid | ¥ SNe -l
3 Pro ProjectName Projectid
e StartDate
Student
= Studen ComplitionDate
T3 Traner Website
Studentid |
e N Show Table 12 sy
Tables | Queries | Both
Projects
ProjectsDetails
Student
Trainer

—E

AR 9TH TR table available § §H 3 table @ move X Thd § AR UIH projects table § 3TH I8
STAPRT § ST projects student @ feT ST § 31 3TA related information #f 3&T & store T &
T table T g table ¥ relate A & faT Rl U table &I primary key & g&v table # foreign
key & &9 & I Hohd & 3TY &l table & relate fFAT ST ThaT & IW §F projects details table &
project ID T project table Fr project ID & relate T TEA &



Home Create

»
- A X Clear Layout

Edit =8 Relationship Report

Relationships

Tables ¥ «
Search.. »
i Projects
ProjectsDetails

Student

HEdEd

Trainer

External Data Database Tools

,j =~ Hide Table
87 Direct Relationships

Show
Table 33 All Relationships

Relationships

= Relationships

=

Close

< www,
Projects Trainer
¥ Projectid Vo
ProjectName Trainer Name
Address
City
State

Student

i

[V
Student Name
Address
City
State

} Pincode

Mobile

o

ProjectsDetails
¥ sNo
Projectid
StartDate
ComplitionDate
Website
Studentid
Trainerid
Vertfied
Test1
Test2
Total Marks

Date of Joining

Date of Leaving

Salary

Contact Number

|E sttachment

attachment.File|
attachment.Filel
attachment.File’

94

relate 3T & fow 39 5 & primary key &I 39 as a foreign key use & g 39 fFeh Fh

drag #Xd §U 34 table H TR® 3T 5 table & 3T 38 use FAT T § S gHA GISiFe table
T project ID W fFelh Fh drag I §U projects details HT projects id T 3T &



% X Clear Layout e

Database Tools Design

S Hide Table
87 Direct Relationships
Edit Relationship Report ~ Show oo Close
Relationships =2 Table H All Relationships
Tools Relationships
Tables =« | =) Relationships
Search.. P WWW,
23 Projects Trainer
- vio
0 ProjectsDetails Projectiame e
a3 Student Address
| city
3 Trainer ‘ State
‘ Date of Joining
Date of Leaving
Salary
Contact Number
—— = attachment
attachment.File
Yo attachment. File
Student Name attachment.File
Address
Gty
State
Pincode
Mobile

95

AR 9T edit relationship T box available & JTAT & 30 box & &=t table & relationship &7 TSR
& ST WY § & ST available @3 option WX [Feleh aXa create WX [For foar &
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Home  Creste  ExternalData  Database Tools Design

File

7% 3¢ Clear Layout (2= - Hide Table

= 8 Direct Retationships
e, S Re2et | TS By vomies
Tools Relationships

[search.. s
0 Projects Biojatis
I3 ProjectsDetans ProjectName
T3 student
3 Trainer

Referential Integrity
() Update Related Feids
[[] Cascade Delete Related Records

Relatonship Type:  One-To-Many

JgT WX TS line available & STdT & ST &4 & relationship $r STHASRT ST &

Database Tools Desion

~N e Table P —
% ¥ Cear Layout ;1
Eait Show e Close
Relationships "D "euonshinReport | RO By oy petationships
Tooks Relationships

30 g g table & relate T § student table & relate FRd AT gHA shad ar option W Felh
FHh create W Folsh fham g
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s R x | Toines
Z ¥ Projectid p— 1 ¥ D
=] ProjectsDetails ProjectName N\ / i
B Student / Address |
“ e —
B2 Teainer / S‘J Edit Relationships |2 ]
\\ / — =
\
o -
N ProjectsDetails // of | Tedieruery: Relsted Table Query: S
\
N\ ¥ SNo 54 t ject: y
= Projectid / al — e
| |10 v | Studentid
StartDate / at |
Student ComplitionDate / e
7 10 Website | e
Student Name Sulenio oo 7|Enforce Referential Integrty (Crote Nen.| |
Addnasi Trainerld
City Verified ¥|Cascade Update Related Fields
City .
State Test1 - Cascade Delete Related Records
Pincode Test 2
Mobile Total Marks Relatonshp Type:  One-To-One

39 g relation create T Thd & T 1 to many FT Adad Tg ¢ b R T W FF HHT IR
student &I f&ar ST ThaT & FFE 1 to many relationship create gt & 3R 1 to 1 &7 #Aded g &
TUsh student &1 T & Yotare f&am SITTam safew 1 to 1 relationship create gt § & g relationship
& use FX Fhl § 3N TH field FT use GAY table & field # HT Hhd § T close FH yes F &
fSa® 39T information save g STUSfY
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Search P mm—————
— Projects Trainer
= V Projectid ;\ L Tf IeD
= ProjectName \\ /_ Trainer Name
3 Studen N\ / Address
- N ity
2 Trainer \ State
= ProjectsDetai Date of Joining
\ i S Date of Leaving
=~ ¥ SNo Salary
=2 Projectid / Contact Number
i StanDat& attachment
Student ComplitionDate attachment.File|
¥ 0 .I‘\.-‘ Website attachment.Filel
Shaditt Nama Studentld o attachment.File]
Addeiss Trainerld
City Verified
State Jesm o
Pincode Tens
Mobile Total Marks

319 §Ha trainer table @7 datasheet view & open fHIT § §AR table & left side T U plus &7 icon
available 8 3T § 39 30 W Foldh F¥eh addisional STAGRT of Hhd § 3T g trainer field projects
field & relate 8 a1$ § 30 g 379 relate T Thd & 3T minus W Fesh FIdh 3/ collaps FT Thd
¢ 38 oRE 319 317 table W fFeidh ¥ gAY table H 37 W Hehl § $H e & 3T SoAhT use FT
THhd
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Projects ’ B Vikasyadav  333- ManakpPur Panipat Haryana 2/10/1993 1

e
B ProjectsDetaits ¥ 2 Ravi 111- SumaPur Karnal Haryana 6/1/1993 23000 55555221 &2)
; = 3 Sumit Chauhar 444-Ram Nagar Rajpura Punjab 5/5/1998 25000 51154111 9
B student SNo B ) - - G ate - - dentid - Verifled - Testl - Test2 - TotalMa
T3 Tooiner 6 4 yupm 3/12/2012 WWW.CENTERALIZEDWOR 8 55 “
1NS41522.00M
+ 15 3 8/6/2011 3/2/2012 WWW.TSUNAMIOFDESTRU 21 W 55 >
3 CTIONS151.C0M
* (New) A
+ 4 Somesh Saran  255-Kabir Naga Karnal Haryana 8/5/1985 2/a/2011 28000 65252151 ()
: 5 Kabir Naresh  352-Sumer Nag Karnal Haryana 8/a/1988 41000 12411434 J(0)
v & Umwesh 417-Suma Pur Karnal Haryana 12/5/2000 48000 52211555 &(0)
< 7 Karna Chauhan 517-Naman Pui Ambala Haryana 5/16/2000 10000 25151151 1)
* (New) (o)

W Recore < 1of7 | » 0095 | W MoFuter | Search

queries T use A information @I UTcd &=l 3R information T analyis #e & T & Thd &
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K # cut Y 4| Ascending O Selection - s sdNew X Totals “ 2, Replace =S
22 copy %1 Descending ¥ Advanced - l #save T Spelling “ Gola~
iew | Poste g romatuinter | "™ 4 Remove son T Togoteriter | 4 5 outete > WliMore - | "™ Rseear [ B 7 L|A-W- 9

queries @I create A & AT create tab W Feldh I+ queries group & A query design W
fFerh @Y dl U box available & ST & 3TH 3d table FI SATHABRT § TSeIhr use §H query ol H
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FT Fohd ¢ &N T SAThR) TRT 37 W select & add I Fadeh W @ gAR 919 table add
RGRCILE

ﬁ He Create External Data Database Tools

A I8 D A¢ BEFTE @ELIT BT

Navigation ~

m

Application  Table Table SharePoint Query Query Form Form Blank Report Report Blank Macro
Design ‘ ¥4 Visual Basic

Macros & Code

Parts * Design  Lists = Wizard Design Design Form 3 More Forms ~
Templates Tables Queries Forms ‘ Reports
All Access Objects ® « | J=5k
)
| Tables 2 -
= Projects |

] ProjectsDetails
E student

3 Trainer
[ Queries 23|
Avg Performence

{

Best Performence h
Between
Bonus Salary
City Based Fees
Late Project |

Or Based Query u
Projects Without... |
ProjectsDetals ...

Students List Am.., I

3§§§§§

Students List Cit...

O G G G G G

I;i‘
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IgT §AR 9T S relationship & table available ge d 3F & ITET W available & T § 58 IJgT W
relationship 3 show & 3T W & 3MT Y {5 field FT add FET TES § 3¢ add F T & D
3T9ehr query create g SITUaiY

Home Create External Data Database Tools

[} i@' :]' +' 4)' x Q@D Union % JalnsertRows 3 Insert Columns z ?, &
¢ || . . . £} @ Pass-Through =5 Delete Rows | W Delete Columns 2] 3
View Run Select | Make Append Update Crosstab Delete Show
v Table o, Data Definition  Tapie 2 Builder A3 Return: ANl -
Results Query Type Query Setup Show/Hide
All Access Objects @ « | 23
[search.. |
Tables 2 A
z=: Projects
I3 ProjectsDetails
B student
2 Trainer
[ Quedes  —uml

=3 Avg Performence

Totals Parameters

e \ -
ProjectsDetails Student Trainer

¥ = Vo
Student Name 1' = Trainer Name

¥ sho
Projectid
StartDate
ComplitionDate
Website
Studentid =3

=}
Address Address
City Gty
State State
_Pincode b Date of Joinit

5 Best Performence
=5 Between

= Bonus Salary
§ City Based Fees
j'.l Late Project

Q Or Based Query
3-, Projects Without...
:53 ProjectsDetails ...
= Students List Am...
= Students List Cit..

:53 Trainer Without .
g WildCard Query
1 VaeMa
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&7 combo box & use ¥ X THhd ¢ ifhed §HeT Tg I 3 field T select FH drag Feh =i T
TRE of 9T § T section & field & field name available & 3iR table & table &I SHSRT available
§ 379 39l information &7 sort & sort & Tehd ¢ 3R 3T fRdT field Fr query FI show =TgT FHIAT
gIgd g o show & checkbox &I uncheck & Hhd g 31 gH close FX&h yes I name type &
oY

Home Create External Data Database Tools Design

= = o @ Unio & e tns " ™ g
i J _*j'j ' #' ,' E-j I\' 1D Union u—j 2 Insert Rows 5‘ Insert Columns z —‘FI] _2:
» i s o ® @ Pass-Through — | 3 # Delete Columns 1
View Run Selet Make Append Update Crosstab Delete Show N =% Totals Parameters

v Table o7, Data Definition  Taple 2 A3 Return: ANl -

Result Query Type Query Setup Show/Hide
All Access Objects &) « | |5 Quen v,
oy ) - L= = — W

e P I
N P _'Elef” Plcleflstavs p— . 'S(u;:;‘ — Irg:n.et
- -
ects 1 1
= projeats 7 Projectia || ¥ SN Student Name 7o
1 ProjectsDetails ProjectName — Projectld Address Trainer Name
P StartDate City Address
3 student ComplitionDate State City
B Teainer Website . Pincode State
— Studentid bt Mobile b Date of Joinin:

Queries 2 el ning
3 avg Performence
3 Best Performence
= Between
1 Bonus Salary
T3 City Based Fees
ﬂ Late Project ®
31 OrBased Query 1 o
[ Projects Without Field: | Projectld Student Name (o]
= projectsDetals Table: | Projects Student

Sort:
= Sstudents List Am SHow: 7 g
3 Students List Cit. Criteria:

or:
= Trainer Without .
= wildCard Query
| |___|

ﬂ YesNo 1 04:46

ST & ok A § o navigation pane # g AT available & STdT § A« details name fear a1 SfF
available & T § 37 WX double f&eleh F¥F open FX od § AR UK query available & 35 § 38
TRE 31T 37cI9T 37e19T table & query S<TT Thd ¢
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Home Create External Data
— A N €3 - N - o

w ') r 4| Ascending ' Selection Q = New X Totals ﬂ i Replace

— 43 Copy %) Descending V9 Advanced ~ « Save ¥ speling = GoTo~

Vier Paste Filter Refresh Find - N

e v FPF Pa s 7 e X Detete = 8 More - i3 setect ~ BZzu A
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39 §H 3 query W fFeldh s open aXd g df AR 9 input available g ™7 § I8 W AN
date & 3MYR WX information available § 38 Y&R gHa & specific period #T information & &
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i&"l“ ( ’I,EL Ascending 7 Selection * "'1 = New £ Totals : LcReplace | Lo
. 4a Copy % | Descending ¥ Advanced ~ ] Bsave 9 Spelling = GoTo ~
\.lfu\‘ Ps".!e 3 Filter 7 Ce:‘rlt_m 9 Bl More » Find R Select~ BIZU A-*®
- > 2 REon: Find Tod
< « | 9 Late Project (and)
5] 1D - StudentName - ProjectName - StartDate - ComplitionDate - Mot;tlé -3
- g = Kiran Social Section <)9/u/zou 1/12/2012 455515111y
12 Mukta Convent School 5/12/2011 1/10/2012 241111251
B3 ProjectsDetails 24 Harish Modern Society 10/2/2011 12/2/2011 254151511
= student * (New)
1 Trainer
Queries 2

3 Avg Performence

Best Performence
Between

Bonus Salary

City Based Fees =
Details

Late Project (and)

Or Based Query
Projects Without Match.
ProjectsDetails Without,
treet Based Info
Students List City Based
Students List Panipat

Trainer Without Matchi,

W G G G GGG

YesNo

sHT a8 gHa between & 3MYR W information red $r § sHA g7 80 & 150 & &g arel marks
student &7 SR AIRT § &A1 criteria # condition type &I & 3R close #& yes & f&ar &



StariDate Address Address
ComplitionDate City City
Website 4 State State
Studentid Pincode 5 | Date of Joil
Trainerld 2/ =
Verified
Test1l
Test 2
Total Marks
4 im
Field: |ID  Student Name :Trainer Name  Total Marks
Table: | Student | Student Trainer | ProjectsDetails
Sort:
Show: F2] ™
Criteria: Between
or
LRI
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g between query W fFars fhar & 3 AR 91 information available 8 318 § 38 g 39

between &T use & THA &



K e r :’ g i @j e S e TRV catibri *1
42 Copy A’ Descending uAmln(td v s Save 7 Spelling = GoTo~
v»-ew Pa.ne J Format Painte i 85 Remove Sort ¥ Toggie Filter R'::I'.m X Delete = Emou- hod g Select~ B IU -A-' v
Views Clipboard . Sort & Filter Records Find Text
All Access Objects =) « | 3 Between
[search.. o D - StudentName - TrainerNam - Total Marks -
P s & B xabir Kabir Naresh I
B ProjectsDetais 8 Kavita Karna Chauhan 105
B student 11 Jai Umwesh 13 ]
3 Trainer 18 Riya Sumit Chauhar 9
——W P 29 Kiran Vikas yadav 121
5 Avg Performence 15 Anil Vikas yadav 124
5 Bestpedormence | 12 Mukta Kabir Naresh 17
24 Harish Karna Chauhan 120
& setween 23 Manish Kama Chauhan 143
& Bonus Salary o 21 Manish Sumit Chauhar 80
3 City Based Fees [ * (New)
§ Details o
§ Late Project (and)
i Or Based Query
3 Projects Without Match... |
@ ProjectsDetails Without... ‘
3 Street BasedInfo | ‘
3 Students List City Based
3 Students List Panipat |
g Trainer Without Matchi.. |
3 vesto I
Forms 2 ’
5 ProjectsForm | 5 - :
- [wl|Recordi 4 < 10110  » M > & NoFiter | Search
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3T IR §H average student H JTTHRT TEd § 38 TolU gH« criteria H <50 type fRar & 3R
close &% yes & fear &



Table: | Student Student Trainer Trainer
Sort:
Show: v v v v
Criteria:
or:
4
&7 query WX [Felsh # open fRar & 3R AR 91 input available &
- === = 8] H] o : BNy roIm wizarg = C]I T, Repoit Wizara g M
’j 1 = s B 2= ™ Newigation - J 3 Labels fa
Application = Table Table ShatePoint Query Query Form Form Blank — Report Report Blank Macro
Parts * Design  Lists~ Wizard Design Design Form <o More Forms = Design Report awvi
Templates T s Qu e Report A
All Access Objects v <« | 31 Avg Performence e (R
Seareh.. 2| Student.ID - StudentName - TrainerID ~ Trainer Nam - Total Marks -
e R T - lShamml 2 Ravi o 42
3 ProjectsDetail 4 Suman 6 Umwesh 43
23 studen 22 Ravi 5 Kabir Naresh 25 '
= Trainer * (New) (New)
Queries &

Avg Performence
Best Performence
Between

Bonus Salary

City Based Fee

Details

Late Project fand:

Or Based Query

Projects Without Mateh...
ProjectsDetails Without |
Street Based Info

Students List City Based

Students List Panipat

Wy G G G G G G Gh G Gl O G Gk

Trainer Without Matchi

YesNe

@ g G
3
]
>

3
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T ProjéctsDetails

v
<50

3R §H 39T FEI% P bonus ST dT8d & IR &H TE% &1 salary 3iX bonus &I calculate &&AT
qIgd § 38 Tl §Hel ATUeT bonus query &I design view & open fhaT § 3T create tab & ST
AT TFhd § F 8T 9 TH bonus field IART § Ig AR table #H available 18T § &7 3§ shad
calculate #=T & foIT I@T WX use HX I & A« bonus:[salary]+.1 T use fharT § S & close T
save Fd § Ig§ W bonus field name & &7 10 % bonus T AEd § 3T% AT salary field FT use
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X 3R salary # .1 @ IAT W & § HATT 10 % F ST AR bonus & HASC § 38 YR double
column ¥ Ugel Al HI SIS & ST § 38 d1G Bl HT use fhar a1 § 319 close (& yes
Erc i

¢ T4 BT T @ Pass-Through = & t #' Delete Columns =sn Lt g;bkmmu‘

end Update Crosstab Delete 2 Show A = . Totals Parameters
a7 Data Definition  1apje 2= Bullder A3 Return: ANl
Query Type Query Setup Show/Hide .
5 Bonussaary - = =
z B
Trainer
. Tal|
¥ o |
Trainer Name [
Address
City
State R
Date of Joining
Date of Leaving
Salary
Contact Number
= attachment
I attachment.Fi
4/
Field: | Trainer Name Contact Number Salary Bonus:[Salang*1 [3]
Table: | Trainer Trainer Trainer
Sort:
Show: 7] )] v E O
Criteria:
or
4 |m

3R Felh FFH open I § df AR UTH input available & fha & =l T total 8ff =g § ar
&7 design view & open @t



s | S @ copy . %| Descending V] Advanced ~ ] 8 save 7 spelling
Visw Pafte ¥ Format Painter Fiiter ,[\/ Remove Sot W Togole Fittes Refresh % Delete ~ EMove 5
Views Clipboard s Sort & Filter Records
Al Access Objects ) « |51 onussamey (]
\Search. =] Trainer Nam - Contact Nun - - Bonus -
= DRI ikas yacay 12345678 3502 350.2
& ProjectsDetails |Ravi 55555221 5752 @ 575.2
23 student Sumit Chauhar 51154111 4945 434.5
B3 Trainer ~_ Somesh Saran 65252151 7152 715.2
Queries 2 || Kabir Naresh 12411444 2021 202.1
= Avg Performence _'Umwesh 52211555 5912 591.2
@ Bestpedonmence *.Kama Chauhan 25151151 7021 702.1
§ Between '
:ﬂ Bonus Salary ‘
3 City Based Fees
3 Details |
™ Late Project (and) E
= OrBased Query ' ‘
= Projects Without Match...
P ProjectsDetails Without...
3 Sstreet Based Info
=3 Students List City Based
=P Students List Panipat
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gHa gaR column # total fHar § g#= total salary :[salary]+[bonus] use f&ar & 3R close T yes

< fear &
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W Fass-Through = FDelete Columns T a3y Table Hames
Show - Totals Parameters

uZ, Data Definition = Taple  io™ Builder A Return: AN

Query Type Query Setup Show/Hide

“3l Bonus Salary

iend Update Crosstab Delete

Trainer |
¥ o
Trainer Name
Address

Date of Leaving
Salary

Date of Joining ‘ |

Field: |Trainer Name Contact Number salary Bonus: [Salany]"0.1 1 [salany] +[bonus] [«]

Table: |Trainer Trainer Trainer
Sort:
Show: & il
Criteria:
an

4 [ ] [l i

]

319 query @I open faT d AR 91T total available 8 3T § 30 ol 319 calculated queries &T use
X Thd &

All Access Objects ¥« | 3/ ponus>aiary 1
ESearch_ ) jeol Trainer Nam ~ Contact Nun ~ Salary - Bonu?”
s PRI i3 yadav 12345678 3502 3
= ProjectsDetails Ravi 55555221 5752 5
&3 student Sumit Chauhar 51154111 4945 4!
EH Trainer Somesh Saran 65252151 7152 7.
" Queri 2 Kabir Naresh 12411444 2021 2
1 Avg Performence Umwesh 52211555 5912 5!
\ 5] BestPerformence . Karna Chauhan 25151151 7021 7
ﬂ Between
3-1 Bonus Salary
ﬂ City Based Fees
? Details 3
ﬂ Late Project (and) ¥
=1 Or Racad Ouiar

34T g & group by & 3MUR W SATETHRT of Thd & g4 JgT T student T city wise 3+Teh fee T
STTRRY AIRT & 38 T gAY Tah table &7 use fham & 3R 39X Raa # totals W Ferer forar & ar
AR U1 U total & &I & row available 8 318 & fS@# group by for@r 3 gT & 319 &7 9§ @I
¥ oS MR W S=wRY @iiRe &
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xternal Data Database Tools Design
" /' x' @D Union -\5 ainsetRows 3 Insert Columns
N b ¢ @ pass-hrough X Delete R ¥ Delete Columns
d Update Crosstab Delet, Sh 4
ominct o i b o7, Data Definition Ya:l‘: N Builder A3 Return: Al il

z & Property Sheet
BN SECE
2] |75 Table Names
Totals Parameters
|

Query Type Query Setup Show/Hide

|

Student

VYo
Student Name
Address
City
State
Pincode
Mobile
Fees

4|m

Field: | City Fees
Table: | Student Student
Totak: | Group By m =)

3

Criteria:
or

zg% folv gAe fee & group by WX fFae aXa combo box WX Feled fhar af AR 9@ Hr AR
function available g 37T § J€T & §A function &I choose FX Hehl § §HeA FH W fFelh ol close

FT e 3R yes a fam &



Home Create External Data Database Tools Design

x0T XY O

Bl

uB S<insetRows 3’ Insert Columns

? & Pro
71 (e
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® @ pass-Through S5 Delete # Delete Columns
View Run | Select | Make Append Update Crosstab Delete Show = Totals |Parameters
- Table »Z. Data Definition  Taple o> Bullde AG8 Return: ANl
Results Query Type Query Setup Show/Hide
N ncess Oecs @ | 30 ey menrems W
Search.. |2 v ww
= - =1 Student
23 rrojectsDetails .
. ¥ o
53 student Sl
1 Trainer Address
City
Sias 2 State
= Avg Performence Pincode
=3 Best Performence Mobile
| Fees
=1 Between
= sonus Salary
=P City Based Fees | KR
= Details - Field: | City
s
Table: | Student
Late Project (and
= yectgend Totak | Group By
= OrBased Query Sort:
Show: . = =
= Projects Without Match... Criteria: i = - B E
= rProjectsDetails Without... or
= Street Based Info
=31 Students List City Based
=3 students Uist Panipat
1 Trainer Without Matchi... ‘ Expression
Where
=1 vesno 4le

& query WX fFeeh &¥eh open & & AN IR input available g 31T § AR 918 group by information
available 8 I § 39 AXE 39 $HS use I HHA ¢

Database Tools

Home | Create External 6013

Bl ) Cut Y %1 Ascending 7 selection ~ I m=' Nev
_] ‘ia " @ Save

-

Copy ) % | Descending V=] Advanced ~
- — jForma: Painter o ;' > Remove Sort W Toggle Filter ReAf:le-Sh X Delet¥
Views | Clipboard P Sort & Filter Record!
All Access Objects ¥ <« | 3] City Based Fees
@f d "’]p' City - SumoOffees -
T T [aljsestumbaie |
E3 ProjectsDetails .{Panipat
4550

£5 student ‘ Patiala

:3 Trainer

;

Avg Performence
Best Performence

Between

it e il

Bonus Salary

39 query &I T 3R dlich & 1T Tohd ¢ 38 TolU 3T create tab W fFeed &L IR query wizard
T fFeh HY TS H TH box available §IFT FHA 3T $& T H follow I §T query & el
Thd & 39 box H g simple query &T use d g SHPI use SI§ 3! & table IT SITET table T
data fAeTeR fG@ET & 55 58 ok X & &
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Fl
5l

Projects
ProjectsDetails

SALE

Student

R

Trainer

um;
:
g

Avg Performence =

@
2
X
3
e
3
H
2
A

Between ‘

Bonus Salary ‘
City Based Fees
Details

Late Project (and) ‘
Or Based Query I

Projects Without Matching Projects...
nv.=c

1 G

T box available 8191 37T Tgor & &l queries IT table &T use X Hehd & TP foIT 3T S combo
box 9T & FT& table choose FT Thd & &H student table H & TSI TIRT § g9 38 W
e fohar § 3R A i > icon W Faldh X S A1fgv § 39 right side & box # 31T fear &
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g7 field & choose &t next X fear &
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Which fields do you want in your query?

You can choose from more than one table or query.

¥
@ Total Marks

U box available 8T I@T 9T 1st option W Feleh Fh next frar &

Would you like a detail or summary query?

.Pﬂ(dmeveryﬁddofevayreurd)
(© Summary

IgT W A finish W T fFar &
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That's all the information the wizard needs to aeate your
query.

Do you want to open the query or modify the query's design?

@ Open the query to view information.
() Modify the query design.

§HAR 9 input available & AT & FET W @l tables &7 data fATTHT available §3 & 3T o 3
39T query # data AT use FIA & df ST & o 3T relationship T use X Ig T important
fector § 3R tables & relationship =Tgr § dr Ugel tables # relationship ST @RT 3R 3TF aIg
37T &Y tables &T data f&eme @@r ga &

Templates | Tables Queries Forms Reports
All Access Objects ® «|
[search.. 18| - | Total Marks -
77T 2 2 a2
= Projects | 2 Uday 30 33 63
B8 ProjectsDetails 3 Kabir 40 B 84
- 4 Suman 2 41 4
o A 8 Kavita 50 55
3 student ' 11 Jai 25 88 13
53 Trainer | 12 Mukta 66 51 17
15 Anil 77 a7 124
[Questes. o 3 :
3] ADDRESS FINDER | 18 Riya S5 a4 99
7 AvgPerformence =l 2 53 = 2
= | 22 Ravi 1 14 25
T L T 23 Manish 58 85 143
& setween 24 Harish 55 65 120
=P Bonus Salary 27 Vinay 1 47 58
=P City Based Fees ‘ 29 Kiran ] 77 121
= Details x (New)
= Late Project (and) L
=P oOrBased Query
3 Projects Without Matching Projects...
= ProjectsDetails Without Matching T...
§ Street Based Info
§ Student Query
§1 Students List City Based
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AR 9T I§T WX U sale & table available § 3§ table & 37T 37eTeT state § Sif 9R repeat &
¢ & state ® T items ol ST WE & 39T sale & record IWT ST § 39 §H Fg SIlelell dE &
o g gRATOT & total fohdam oil ST § 3R Fa fFT item Fr fhder sale Fr § ar T information
¥ fIT gAR 98 query wizard @7 option & SH 39 crosstab query FT use # THhd § §H 5
table &I close aX fear &

(3
Home Create Edternal Data Database Tools Fizids Table
- = J— Nformwears e a B & report wizara ) ¢ Module
2 Bl R BEED ; P ,
— Ea = == T Hamgation ~ =] 2 ravels & Class Module
Application  Table Table SharePont Query Query Form Form Blank Report Report Blank Macro
Parts * Design  Usts* | Wizard Design Design Form [ More Forms = Design Report 3 Visual Basic
Templates Tables Queries Forms Reports Macros & Code
All Access Objedts ® « [ 2 sae —
Search.. B » SNO - STATES - ITEMS - SALE - ClicktoAdd -
T Projecibetans = BHarvANA oI 2000 |
3 sue 2 HARYANA SUGAR 2500
B student 3 PUNJAB oiL 3000
4 PUNJAB GHEE 4220
&8 e | S DELHI G 2500
Querles % | 6 DELHI oI 1500
3 ADORESS FINDER | 7 HARYANA  GHEE 4800
= avg Performence 8 PUNJAB SUGAR 4110
) Best Performence 9 DELHI SUGAR 1500
0 setween 10 UP SOAP 5000
= 11 HARYANA SOAP 2000
G = 12 up GHEE 2500
3 CtyBasedFees 13 PUNJAB SOAP 4500
3 Details 14 UP SUGAR 4100
=1 Late Project (and) 15 DELHI SOAP 4800
3 OrBased Query A L 820
* (New)
3 Projects Without Matching Projects...
F ProjectsDetails Without Matching ...
3 StreetBasedInfo
i Student Query
™31 Students List City Based
) students List Panipat
A Trainer Query
B Taainer Without Matching Projects... (Sl oo i 1ol h bl | e Search
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& create tab W Folh aXah query wizard WX Foldh #d § TS box available R 3TH & gHeT
crosstab query W TFele FTh ok aX fear g

Design Form 3 More Forms ~ Design Report 7] Visual Basic
Forms | Reports Macros & Code

Teh box available BT 3TH AR U table 31X queries available & &H Gl & use & Tehd & oAfhed
gAY T ¥ sale table W [Fas Fta next W Foas fFar &

To indude fields from more than one
table, create a query containing all the
fields you need and then use this
query to make the crosstab query.
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U& box available 81T JgT W §HR table & field name available & &H1 left box & & states W
fForr P > icon W fFas fFar § f5@a & state field right side box & available g /=T & 3R
A box # states available & 31T § 3R next W e fFar &

U&h box available 8T J&T & column & fIT items W Foleh H@E T & Ford axad & =T box &
items available 8 ST § 3R next W Fols Fd &

o Gy wiened

l Which field's values do you want as SNO
column headings? SALE
For example, you would select “
Employee Name to see each
employee’s name as a column heading.
_
STATES ITEMS1 ITEMS2 ITEMS3
STATES1 TOTAL
STATES2
STATES3
STATES4
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U& box 3R available 8T IJ@T & & fields & sale WX Foldh 3T 3R right box & function & &
sum W fFereh A AT box # sum (sale) FaG@r g3m 3 1A ¥ IR next W e X & &

What number do you want calculated for Fields: Functions:
each column and row intersection?
SNO Avg
Count
First
example, you could calculate the sum LASE ]
of the field Order Amount for each b
employee (column) by country and region Min
(row). s
Do you want to summarize each row? Var
[¥] Yes, indude row sums.

What do you want to name your query? ‘

'SALE_Crosstab J

That's all the inft the ds to the query. wwh
Do you want to view the query, or modify the query design?
@F&wv. i

() Modify the design.
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AR UTH input available & 3T § 3T §AR 91T states name 3iX total of sale available § 3i¥ item
% name available § & TXg ¥ crosstab query &T use & Thd ¢
All Access Objects ¥ « l 3] SALE_Crosstab ’

Search.. el STATES + Total Of SAL ~ GHEE - OIL - SOAP - SUGAR -
55 ProjectsDetails < | DELHI If 10300 2500 1500 4800 1500
= sae HARYANA 11300 4800 2000 2000 2500

=3 PUNJAB 15830 4220 3000 4500 4110

Student
- up 16420 2500 4820 5000 4100
Trainer

Queries A
SALE_Crosstab

ADDRESS FINDER

Avg Performence

Best Performence

Between

Bonus Salary

City Based Fees

Details

i Gy i O 6 g gy O

Late Project fand)

AR 9T trainer table available & 383 §H salary & bonus Si8#X bonus salary Y & ST St 500
FUT SIS &7 ST ST salary available § 38# 500 ¥9T 8 SiiS ST 3@ folw 7 update query T
use I 3T% foIT §H 3 table T close #d g AR create tab W Feed W@ query design T
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fFeTeh 3 Th box available R 30 & & trainer table W fFds #¥& add W Fals fhar 3R close
X fear &

a

Queries 2 »*

Gy y0

el gk

AR 9T trainer table available § & 39 table # & salary field &I drag #& ld o 0 g 3R 3
Re&eT & design tab & 37T update W FaIsh T &d & AR I update to available & ST & STH
gH [salary]+500 type Tam & 3iX close @& yes aXd § query &l name type ¥ ok Hd & EAR
9T left side query T name available & 31T § &4 double Fe X § df T massage available
8 ST § & yes aXd & Ush massage box 31X available BIAT § SHH & yes &d ¢



145

update & IS &

d

Ido

update query @r
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searcn.. » w v e ey v | AuUERS v vy - Stare ¥ | UOIE UT JUNITME” »" "DuTe O LEMVIMET T T TTT3alaly v (L
Tables e I = 1vikasyadav  333- ManakPur Panipat Haryana 2/10/1999 12/3/2011 21500}
B3 Projects # 2 Ravi 111- SumaPur Karnal Haryana 6/1/1999 36500
B3 ProjectsDetails 2 3 Sumit Chauhar 444-Ram Nagar Rajpura Punjab 5/5/1998 16500
2 * 4 Somesh Saran 255-Kabir Naga Karnal Haryana 8/5/1985 2/4/2011 15500
3 sae 2> 5 Kabir Naresh  352-Sumer Nag Karnal Haryana 8/4/1988 16500
3 student + 6 Umwesh 417-Suma Pur Kamal Haryana 12/5/2000 19750
= Trainer + 7 Karna Chauhan 517-Naman Pul Ambala Haryana 5/16/2000 16750
Queries P * (New)

[  SALE_Crosstab
=3 ADDRESS FINDER
9 Avg Performence

Best Performence

Between

Bonus Salary

City Based Fees

Details

Find duplicates for ProjectsDetails
Find duplicates for Student

Late Project (and)

i & i i G G

Or Based Query

gAY UTH sale T table available & 5T g ag @l entry delete T a8 & =1 oil item § 3R
ST 3000 & FHF T sale § aAg T fHAT §Y state Fr & 7R delete FT AR & TS AT table Fr
close f&ar & create tab W Foleh aa query design 9 & fRAT sale table @ add X ad &
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Home | Create External Data Database Tools Fields Yal;le

% _‘"—3 # Cut r 21 Ascending lf Selection ~ g] = New I Totals [ﬂ Lo Replace Detail =
3 Co %1 Descending P Advanced - =8 Save V Spelling = GoTo~

Vufw Pa'sle L i Filter S Remove Sort 7 To00 o RcAl'rle'sh % Delete + aMou' Find R Setect - B 7 U A - W
Views Clipboard 0 Sort & Filter Records Find Text
All Access Objects &) « |3 SALE

leorch. P SNO - STATE - (TEM - SALE - ClicktoAdd -
s e 1 HARYANA  OIL i 000 T

53 Projedts 2 PUNJAB OIL 2500

: ProjectsDetails ix: :::;AR g

B3 sue 5 DELHI GHEE @ 500

B student 6 HARYANA  SUGAR 5140

2 Trainer if 7 HARYANA GHEE 4810
" Queries = A | 8 DELHI ol 4455

B AvgPeormence | |11 sup oiL 5500

5 Best Pertormence i 10 PUNJAB SUGAR 1500

B Between _\ 11 PUNJAB GHEE 1500

el 12 DELHI SUGAR 1500

§ Bonus Salary ¥ (New)

= ity Based Fees

§ Late Project

ﬂ Ot Based Query

5 Students List Am... "

= Students List Cit...

& WiidCard Query |

= Yestio

Fa | SalaryUpdation i

& table ¥ item 3R sale g field & #d drag &) foram § R g7 3R ReT & delete W Fosh
T § o 8AR 91T delete $T row available & STwa fS@® where for@r § 319 &4 criteria & gda
item # xoil+ 3R sale & <3000 type fhar § 3R close & yes #ah name type X ok & &od
g



External Dsta Database Tools
d ; Union = -ainsert Row 3 Insert Columns ] A Property Sheet
1 e AN | > B 3
@ Pass-Througr Z*Delete Rows &' Delete Column ¢ 21 Table Names
e Append Update Crosstab | Delete Show P Parameters
e W2, Data Definition  Tapje 2 Bullder
| 5 quem
SALE
¥ sno
STATE
ITEM
SALE
|4
Field: |ITEM SALE
Table: | SALE SALE
Delete: | Where Where
Criteria: | "OI” <3000
or:
I
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AR 9 left side query name available § 87 38 W double fFae #d § @ TH massage box

available 8 SITdT & &H yes & oo & TF box 31 available gldT & 39 8t yes & od g
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Microsoft Access

S |

You are about to run a delete query that will modify data in your table.

Are you sure you want to run this type of action query?
For nformation on how to prevent this message from displaying every time you run an action query, dick Heip.

ves ) ™ rew

319 g sale table W TFeleh #eh open T & AR I input available & ST & delete X fear
IAT § 30 g 39 Ush AT delete F & fAIT delete query &T use FT Tdhd & STHA 3T delete

row T data F ATIH =Tel 9T Tohd &

4 ¥ 4| Ascending 7 Selection ~
= a Co I 2z P 5 . =]
43 Copy ,,l Descending ¥7] Advanced
View Paste Filter 2 Refresh
. ~ All ~
Clipboard . Sort & Filte
All Access Objects 0 « || _] SALE
Search.. ye ‘ SNO -~ STATE - ITEM -
Tables 20| gup SUGAR
B0 Projects 4 Up GHEE
- I HEE
53 ProjectsDetails 5 DELH I GHEE
- 6 HARYANA SUGAR
3 sae 7 HARYANA  GHEE
3 student | 8 DELHI oL
53 Trainer | 9 UP OIL
" Queries P | 10 PUNJAB SUGAR
%! OIL RECORD DEL... | 11 PUNJAB GHEE
@ A - 12 DELHI SUGAR
Avg Performence
¥ (New)
E Best Performence |
; Between ‘
‘§J Bonus Salary

@ New X Totals

= Save VY spelling

Record

X - E More ~
"7

wi

SALE - Clickto
1500
1500
500
5140
4810
4455
5500
1500
1500
1500

AR UTH St query H Refee ed § &7 39 Relec &l 37a9T ¥ table & store &leh I Hohd ¢ folelehl
dIG & use THAT ST T § 3T% oIT g7 make table query T use & Thd g 3T% [oIT §H create
tab W [Feae #dh query design T Feldh Y gAR I T table name available § o FH & gFY
student table X o & add fFar § 3R close FT GAT § §AR 9IH table available &
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Home reate External Data Database Tools
s === ] &= | ‘;E\"j @ j&i_ == j’ ] Form Wizard io=| E : IR Report Wizard & Modu
. e : i g y > Snavigation» TN 4 Labels =5 @ Cassi
Application  Table Table SharePoint Query Query Farm Form  Blank Report Report Blank Mauo
Parts - Design  Lists~ | Wizard Design Design Form 2 More Forms ~ Design Report 3 visual
Template Tables Querie [ RUERS Ao &
All Access Objects v « b Queryl g
Search.. y e w
Bt Student
ables 2 e
- C - Show Table =]
£ Projects S
53 ProjectsDetaits Student Name :‘ Tables | Queries | Both |
Address
B sae po [ Projects
ProjectsDetais
E student State SALE
Pincode e Student = A =
E3 studentFees J s
B Trainer Trainer
Queries 2
@ Avg Performence
3 Best Performence | _
'; Between
ﬂ Bonus Salary 1
Ju
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ZHl Total Detail Navigation Form Tramner Name |Umwesh

5] Trainer Assignment

"8l Trainer Details Form erified v
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39 §H layout view H amad 3T S g 3R TH box &I select e design tab & & controls group
# ¥ button W fFae FA § §HAR IIT AT available g ST & &7 37 place et FI HITALY FA ¢
ar AR 919 T&h box available 8 ST & &« J&T ¥ categories # & choose AT 3K actions & &
choose & next fhaT &

.| | Projects ti
| ] Projecty

Find Student a

What action do you want to happen when the button is
pressed?

Different actions are available for each category.

Projectid

ProjectName | 7

F -
Student_ID af ' ‘ 3

Student Name |Harish

Trainer_ID 7

Trainer Name |Karna Chauhan

S« form open & @ a8 &I=@T form g Ig SdlT & &Hel trainer details form WX o FTh next
fFaT & Ta box available ga3m sgH 1st option W Felh Ik next fhar §

:‘ —s5)
i . ] Projec

L

What form would you like the command button to open?

Best Performence Detail Form
Find Student

Student Test Verification Form
Total Detail Navigation Form

Projectid

ProjectName

Student_ID
Student Name | Hansh
Trainer_ID F =

Trainer Name Karma Chauhan
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AR 9TH Ueh box available 89T 3T §a=m § & HiadT field § S trainer ¥ related § §Aa1 gl W
fFelr P next fhar &

Which fields contain matching data the button can use to
up information?

Select the fields and then dick the <-> button.

T e e o S e A
= Proje:q»

Find Student 20|

|
\

Projectid

ProjectName

Student_ID

Student Name |Harish

Trainer_ID 7

Trainer Name |T(arna Chauhan

39 box H gH Sdim § & form FI 5T ded & T & AR § 8H text W Folh I next fHam &
38% §¢ Th box available B9 3HH name type & finish W Feash & 33 & &A1 open form
name IW@T &

Do you want text or a picture on the button?

If you choose Text, you can type the text to display. If you
choose Picture, you can dick Browse to find a picture to disple

www
Find Student

@fext: | [Openform

-, Picture:

W
2
|

Projectid

ProjectName

Student_ID

Student Name |Hansh

Trainer_ID 7%

e M Py o~
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AR 917 open form & AT ¥ §co available 8 1”7 § 319 §H view option ¥ form view T Fers
FAd & 3R form view & 37 I1T &

24

1

Guidence Theory

1

Shammi

2

Rawn

W T LSRR AR YO LA

Open Form

+.
-

g combo box ¥ student &T name select f»aT § 3TFT form open & & &% trainer umwesh

& a1 open form W Fas fhaT dr AR 9T 3T form available 8 ST &

Search.. =
=3 Projects Query -

Street Based Info

Student Query

Students List City Based

Students List Panipat

Trainer Query

Trainer Without Matching Projects.

Yesho

S TTILLL

Update query

Forms x

T avg Performence Detail Form
E] Best Performence Detail Form
Bonus Salary form

Mavigation Form

Projects Information Form
Student Test Venfication Form
Total Detail Navigation Form

Trainer Assignment

HHEEEE

| Projects Information

WV L ESTRLYY UE TR LA

hd Open Form

ol i I

4

Parents World

Umwesh

$HA trainer @I WX info available § Siifeh Tsh q@E{l tab & &I H available gIch & 38 TG &4 T
form & g&X form T use T Fehdl ¢ S TG A trainer form &I close e fhdll gAY student
form open FIF 3T trainer HI TR o Thd &
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All Access Objects v « ] 2] Projects Infoimation Form || Trainer Details Form i;
- | : MY
Search 2| [ Trainer form e
x ) ts Query ] S —

e »

"3 Street Based Info

ot g Haryana
“H  Student Query

3 Students List City Based T Umwesh l f 12/5/2000
73 Students List Panipat

_.9

417-Suma Pur

3 g Proje

_;; Ye o

*?  Update quer Karnal 19750
Forms ] s

78] Avg Performence Detail Form

H) Best Performence Detail Form 52211555

"8 Bonus Salary form

E] Navigation Form

73 Projects Information Form

78 student Test Verification Form SNo + Projectld . StartDate . ComplitionDate - Website

. 5 9 1/12/2012 2/12/2012

Z8 Total Detail Navigation Form

5] Trainer Assignment B 6 4 2/11/2011 31122012
“H] Trainer Details Form

g7 T table AT query & report &I AT & dT Tehd ¢ AR UIT create tab H reports & group
available § 38% T gl left side & student table WX fFalsh FI& report option W Feaer fhar ar
AR 91T report available 8 IS & IE report layout view & available & 39 @@ @ view option &
fordY 3R view # off open T TFHA &
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Home Create

2 BE

External Data

Database Tools

E@ &l ‘g

= i 2] Form Wizard gl: @ IS Report Wi
ep!

- jrdawganon v = labels

Application Table Table SharePoint Query Query Form Form Blank Report Blank

Parts ~ Design  Lists - Wizard Design Design Form a More Forms ~ Design Report

Templates Tables Queries Forms - Reports

All Access Objects < « |ld student |
Segrch. P

Tables A e

3z Projects i Student

E: ProjectsDetails F

D Student Name Address

B Student _ | " tudent Nan \ddress

BH Trainer 4 1| Shammi 33-Cure Nagar
| Queries 2 2 | Uday 55-Seth Nagar

5 ADDRESS FINDER :' 3 | Kabir 22-Shekhpur

Avg Performence
F a0 4 | Suman 44-NewStreet
ﬂ Best Performence
5 Arvind 45-NewStreet

i Between

=3 Bonus Salary 6 | Kabir 55-Ravi Nagar

= City Based Fees 7 | Kavita 33-Jain Nagar

=5 Details Project Info 8 | Kavita 55-Rai Nagar

=3 Find duplicates for ProjectsDetails ... 9 | Shekhar 7-Kabir Nagar
5 Find duplicates for Student 10 |Kishan 45-NewStreet

"3 Late Project (and) fz-10] 11 Jai 54-Sen Pur

& layout view & open fRar § 3T 5§ fRET column R Fesd & g df T yellow &Rk &7 line
available 8 § A9 379 drag & SHFT size set X Tdhd ¢ AT d¥e row &l 3T set T HPd § T
right side ™ doted line available § Sif% 97 # width FT ST § §F 3= information & 3 line
T left side set X § & 3U close Fh yes HT Thd ¢ 3R name T & Thd § save FId & gAR
9Td report categories # report available & ST &
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)
E g Student Tuesday, June 12, 2C
s 2:30:021
1| Shammi 33-Cure Nagar da Ambala
2| Uday 55-Seth Nagar Ambala ‘
3 | Kabir 22-Shekhpur Panipat
4| Suman 44-NewStreet Patiala
5| Arvind 45-NewStreet Patiala
6 | Kabir 55-Ravi Nagar Panipat
7 | Kavita 33-Jain Nagar Ambala
8 Kavita 55-Rai Nagar Panipat
9 | Shekhar 7-Kabir Nagar Patiala
10 /| Kishan 45-NewStreet Patiala
11| Jai 54-Sen Pur Panipat
12| Mukta 22-Kabir chowk Ambala
13 |Rangna 12-Sunder Nagar Panipat
14 Kiran 24-New Street Patiala
151 Anil 15-Seth Nagar Ambala
rid4 = = = £

3T page number option & page number show & Tehd g 58 box H setting I ok FT ¢ ATk
qra page number available g SITUST 31§ page number available & ST df 39 38 W [Fele
drag ®X T&d g 31T view & print view #H & Tohd &
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" NEs=neH@egiE B 2or 5 &

Add Existing Property

* image+ Numbers &b Date and Time Fields
otals Controls Header / Footer Tools

g Details of Students

ID Student Name Address

) PageN
@ Pag=NofM

Position

@ Top of Page [Header]

1|/ Shammi

_2[uday " [55 Seth Nagar

3| Kabir || 22-Shekhpur |[Panipat  |[Haryana || 123401|| 777777777 4ool'
1 4 Suman |[44Newsteet |[Patela|Pumab || 147003| 888888888 500

Sheet

379 report & group H sort X Hbd § TP [T 3T group & sort option W Felh X TP IH

ST T box available g SITAT § 3T 8T ¥ add a group W Falsd L
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View | Themes [A] Fonts -

X Totals -

Views Themes Grouping & Totals

Gnuv o | 53 Hide Detatls

Report Layout Tooks

menulom Dstabase Tools | Design Arrange Format Page Setup

()8 Aa i @ Bemia 0 B ) 3 g

Controls

H

o
Students List City Based -
Students List Panipat

Trainer Query

Trainer Without Matching Projects...

Yesho

30

Update query

]

#vg Performence Detail Form

Best Pertormence Detail Form

Bonus Salary form

Navigation Form

Projects Information Form

Student Test Verfication Form

Total Detail Navigation Form '
Trainer Assignment

Trainer Details Form <!

[ e e

!

- Details of Students

Page 1 of 1

D Slude‘n‘l Name Address City

33-Cure Nagar |[ Ambala

D E

[ 2[Uday |[s5-SethNagar __ [[Ambala

=== o [18 S ]

Page
yge - Numbers 55 Date and Ta
Header / Footer

wy
Tuesday, Jun

:
State Pincode Mc
| Haryana ‘ 134007 321654

|[Horyana || 13401 [ 2444t

22-Shekhpur || Panipat

Haryana || 123401)[ 777777
e s

£

eis Projects
ProjectsReports
Student Report
H studentReport

mﬁmmﬁm%mmw

A‘ """""""""""""

lt= Adgi@ aroup | 3| Add a sort]|

—

- Details of Students Tuesday,
Page 1 of 1 ‘

e e L A
ID Student Name ddress City State incode w1
1| Shammi ‘ 33-Cure Nagar I—A_rribala i FEryana 134007 32]
2 |Uday || 55-Seth Nagar || Ambala |Haryana || 134001 | [ 244
|| Panipat || Haryana 123401| 777
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group iﬂ?ﬁ % gAY state W o Ram

AR 9T haryana & student &1 list 3797 available & 318 AT g state & 3MUR WX list available

& 5 § 87 add a group W fFeae aah T 3R add & HHd § g city & choose frar
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= Details of Students Tuesd
Page 1 of 1
|
Haryana
16 | Kamal 34-Old Vihar Ambala 134007
2 | Uday 55-Seth Nagar Ambala 134001
[l
= Group, Sort, and Total
EiGrm.pon Site ¥ withAontop ¥« More »
= Add a group |2} Add a sort

39 §AR 9 haryana state & 3ddld ambala & @ student I list available & 318 § ST AR Tohidl
b gH A W Tha & 3R city H FAFRT ot available & 3T aRE 3T add a sort & use
ETIY

. -
- Haryana

Ambala

16 || Kamal 34-0Old Vihar 134007 || o
2 || Uday *i%' 55-Seth Nagar 134001 2
7 | Kavita 33-Jain Nagar 134007 4

12| Mukta 22-Kabir chowk 134007 2

4
F=n Group, Sort, and Total

Group on State

:| Groupon City ¥ withAontop ¥ , More »

= Add a groupifﬂr Add a sort

07:52

39 3o gl & oIU close ¥ &1 use X Thd & T close Flh yes Flh save H Tohd g IR
double fFele & open FT TFhd &
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H Student Report

ﬂul Details of Students Tuesday, June 12, 2012
. 2:39:55 PM
age of 1
Haryana
Ambala
15 Anil 15-Seth Nagar 134001 244155511 662
16 | Kamal 34-Old Vihar 134007 455515111 365
roup, Sort, and Total
i Group on State
by Student Name ¥ withAontop ¥ . More »

= Add a group |2} Add a sort

& 3TYal Ugell S01s report @I design view H open fharT § AR 9TH JgT 5 section available &
Siifeh report header, page header, detail, page footer, 3R report header & @& header 3R footer
d Aded Ygel 3R last page W G@E S arell information ¥ § 38T oRE §AR 9 page header
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3R page footer & § Sifh & page & FIW HI & 3R footer gX page & =T H R info T §
3R details & §ART data show T SITaT § 39 IgT & fRAT 8 aRE & modification & THhd & 39
TRE 39 design view H report &I §aT Tehd g 3R changes & Tahd & 3T save H Tohd ¢

Home Create External Data Database Tools

S v £y . -

= LS|~ P =Tal Yull | =i

View  Themes [A]Fonts -  Group fi Hide Details = Pag:
- - & Sort Image Numbe

Views Themes Grouping & Totals Controls \

All Access Objects = « 1

Search.. )| (€ PR RO 2 s T, ea— . ;

Tables — 2 -

=31 Projects 3

=3 ProjectsDetails ‘ ‘

S student & Page Header

= roane 5 _Tsmerp e s

Queries = || o : : : i

=3 ADDRESS FINDER =1l - ||| 1D :lStude_m Name gAddress :.Cny ;State Pmcode
=1 Avg Performence ||| || & Page Footer —

; Best Performence ‘J ".i.”mnm"l [ [ I G

Between |- F— : : PR

= Bonus Salary ‘: 1=Cou l l | I : I e

= City Based Fees 3

3 Details Project Info “ %

=1 Find duplicates for ProjectsDetails ... X

23 Find duplicates for Student [

=3 Late Project (and) 3

= OrBased Query o551

39 blank report option & blank report available & ST §
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External Data Database Tools

==z Jf == | BN &

= =—1 Nl Form Wizard — E ™
= * [T Navigation ~ < el 3 Labels == ®ica

Application Table Table SharePoint Query Query Form Form Blank Report Report Blankl Macro

Parts ~ Design  Lists ~ Wizard Design Design Form 13 More Forms ~ Design Report v
Templates Tables Queries Forms Reports Macros &
All Access Objects > «

Search.. )

Students List City Based
Students List Panipat
Trainer Query

Trainer Without Matching Projects

LRULUEURY

YesNo

-

Update query

i

Avg Performence Detail Form
Best Performence Detail Form
Bonus Salary form

Navigation Form

Projects Information Form
Student Test Verification Form
Total Detail Navigation Form

Trainer Assignment

o e EEE

Trainer Details Form

§

I abeis Projects

I ProjectsReports

SEH Y= STORER field insert Y Hehd & $HS AU right side WX field available g1 STc g 3T9h
9T table available § 379 379 plus & icon W fFele FX al 3AHT field available 8 ST &

[ B )

- Home Create -
Colors - 2 ¥ 1o I e J

i A (5 ]m80 Aa =l (@ B 0 |

ew  Themes [&] Fonts - gv:uz i3 Hide Detaits
- o

External Dats Database Tools Design Arrange  Format Page Setup

j 5 #ioge

L] ivie
Insert Page
¥ Image- Numbers 25 Dateand!

Themes Grouping & Totals

P - T AN 0 . e

| Access Objects ®
wen.

yi%|s

Students List City Based

Students List Panipat

Trainer Without Matching Projects.

YesNo

B
P
F Taainer Query
P
a
!

Update query

Avg Performence Detail Form
Best Performence Detail Form [N

Banus Salary form

a
o
a
]

Navigation Form
Projects Information Form
Student Test Verification Form
Total Detai Navigation Form

Trainer Assignment

LN N BN}

Trainer Details Form

i

Labels Projects
ProjectsReports
Student Report 2012

StudentReport

Teniner

& field W Feldh FXF drag F Thd § 38 g T table & mix F& TH report &7 Hhd & ST
&H data @ show & Tehd § 3T dig 3T blank report option & use H Tehd g 3T modification
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el & ToIU design view H open & modify X Thd & 3T close Fleh save IR Thd g 3R dg
39 9T report section & available & ST &

bles PR WWW.IDTTLVYRAEMEAMPERE this view
- Student
T ¢
5 Shammi 0 ©
3 Pro e Student Name
y Uday 3( Address
T student )
- Kabir 400 Ry
I Traine — \ State
- Suman 500 ’E%) Pincode
veries 2 b
B ar R Anand 600 Mobie
P ADDRESS FINDER
¥ = Fees
B At Kabir 700
T Best Performence Kawvita 0
= Kavita
P
0 Shekhar
g 4
o Kisha
B ; I
P jectsDetail
& i ‘ wsine
H ude; ~ erified
b 419 &
= 45 svailable tab
‘ 65 Project
= 3 Trainer
544
|
| 888
744

3@ 379 report &I SeAlell e § ol 3T 39 report wizard option # $& ¥ &I follow FTeh report
ST oo & report wizard X TFelh I &l 39 91T Teh box open g 39 IJgT & table select
FL IR AT fields T select FX §HaT JgT W &l table I AR report BT & AT §HaT Ugol
student table select &I 3THT field select Fr § 3R R table ¥ projects details FI select Fh
3THT field 1 select AT & 3IR next W o Far g
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Create External Data Database Tools

’ _— ] Form Wizar 1| H 8 Report Wizar, ; odu
B O m R ESCS S0 8

Application  Table Table SharePoint Query Query Form  Form Report Report Blank Macro
Parts = Design  Lists ~ Wizard Design Design Fom 3 More Forms ~ Design Report 4 visual
Templates Tables Queties Forms Reports Macros & Co
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e 2
=t

= Students List Panipat
= Trainer Query

3 Trainer Without Matching Projects...
=9 vesNo

% Update query

Forms

5] Avg Performence Detail Form

(B Best Performence Detail Form
EH Bonus Salary form

E5 Navigation Form

3 Projects information Form

8 student Test Verification Form
=] Tvotal Detail Navigation Form
8 Trainer Assignment

] Trainer Details Form

-ﬁ, =

I tabets Projects
I newreport

B ProjectsReports

3R §H group ST AEd & df &7 J&T  field choose 3 3¥ right side @& next FT Thd ¢
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& m R&F =ESOFE
[T navigation -

Table Table SharePoint Query Query Form Blank
Desi Lsts> | Wizard Design om,,. Form 23 More Forms =

Y# ‘ ,,Qu"'“ Forms
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R

= Students List Panipat o

2 Trainer Query

= Trainer Without Matching Projects...

= vesNo

n’? Update query

IS Report Wizara < ¥4 Module
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Macro

28 visual B

Reports Macros & Code
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i l,Ytsl!.ToﬁH.h

i
4

h’ Pu'ov-uue Detait Form
Best Performence Detail Form
Bonus Salary form
Navigation Form

Projects Information Form
Student Test Verification Form 1
Total Detail Navigation Form \
Trainer Assignment
Trainer Details Form

e EE

i

g

new report

els ;v;)«tx X | i|

ProiectsReports

30 box H & sort # TP g e TgT W id & YR WX sort FI&h next fHaT §
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[Search... o
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i
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EH Bonus Salary form E
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[H Projects Information Form L2l il =] ([T Ascendng
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A B m

»

ﬁ @ - E D ] Form wizard ' ] B Report Wizard 57 448 Module
= . I Navigation ~ & tabeis - &% Class My
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=P vesNo

#?  Update query
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o
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i

Avg Performence Detail Form
Best Performence Detail Form
Bonus Salary form

Navigation Form

Projects Information Form
Student Test Verification Form
Total Detall Navigation Form
Tratner Assignment

(V] Adjust the field width so all fields fit on
apage.

-
W oo 0 [conce J[ <o [ mext>[3][ Enen |
I ProjectsReports

T X g report H name type fhar & 3R 1st option W Faldh e finish fRar &
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